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1 He.m, U 3212941 U3YUYCHUSA TUCHUIIJIMHBI

Lenp u3yueHHs] AUCHUILIUHBI - (OPMHUpPOBAHHE y OOydaromuxcs 3HaAHUNA HHGOPMAIIMOHHON
KyJIbTYypbl M KOMIIBIOTEPHOM TPAMOTHOCTH JOCTAaTOYHOM JUIs MOCIEAYIOIIEr0 HCIOJIb30BAHUS B
npohecCHOHATBFHON AATEILHOCTH, MOBBIIICHUS! YPOBHS CaMOOOPa30BaHUs U CAMOPA3BUTHSI.

3anauy TUCIUIUIMHBIL

- copMHpOBaTh HEOOXOIUMBIE 3HAHUS B 00JIaCTH HHPOPMATUKH U UHPOPMALIMOHHBIX TEXHOJIOTH;

- I3y4YUTh MOJEIH WH(POPMAIMOHHBIX MPOLIECCOB, METOJ0OB M CPEICTB, HAIPABJICHHBIX HA cOOD,
XpaHeHue, 00paboTKy HHPOpMAIHH;

- OCBOUTDH HaBBIKH MPAKTUYECKOH pabOTHI CO cpeicTBaMH WH(POPMAIIMOHHBIX TEXHOJIOTHH;

- cpOopMHpOBaTh MPAKTUYECKUE HABBIKH I10 TNPUMEHEHUIO COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUH JUTS pelieHHus MPAKTUYECKHX 3a/1a4;

- copmMupoBaTh MHPOPMAMMOHHYIO KYJIBTYPY, COOTBETCTBYIOIIYIO COBPEMEHHOMY YpPOBHIO
MH(OPMAaLIMOHHOTO 001eCTBa.

B ToMm uncne BocuTaTebHbIC 33/1a4H:

- opMupoBaHEe MUPOBO33PEHUS H CUCTEMBI 0a30BBIX IEHHOCTEW JTUYHOCTH;

- (opmupoBaHHE OCHOB NPO(ECCHOHATBHOW KyIbTYphl OOyYaroIIerocs B  YCIOBHAX
Tpanchopmaluu 06JacT MPOPECCHOHATIBHON e TEIHHOCTH.

2 MecTo 1uciMILTHHBI B cTpyKType OIIOITBO

Huctmmumaa K.M.06.20 «[IpakTrkym 1o HHGOPMAIMOHHBIM TEXHOJIOTHUSIMY» OTHOCHTCS K
00s3aTenpHOM YacTH yueOHOro IJIaHa.

JucumnnuHa n3yyaercs Ha 1 kypce, B 1 cemectpe.

Jis  w3ydeHus JAUCUMIUIMHBI TpeOyeTcs: MNpUMEHEHHe 3HaHWW, YMEHHM U HaBBIKOB,
chopMUPOBaHHBIX B 0011€00pa30BaTEIILHOM Kypce HH(DOPMATHKH.

OcBoenne mucruruabl K.M.06.20 «IIpakTukym 1mo nuHGOPMAIMOHHBIM TEXHOJOTHSIM))
SABIIAETCA HEOOXOMMOU OCHOBO [T TOCIIEIYIOIIETO U3YUeHUSI TUCITUIUINH (TIPAKTHK):

NudopmanronHbIe TEXHOJIOTHH B 00pa30BaHNH;

KommbroTepHoe MoieMpoBaHue;

Meroanka 00y4eHust ”HOOPMATHUKE;

CoBpemeHHbIe 00pa3oBaTeIbHbIe TEXHOJIOTHN B 00y4YeHUN HHPOPMATHKE.

Obnacts mpodeccHnoHaNbHON JEATENbHOCTH, Ha KOTOPYID OpPUEHTHUPYET JUCUUILUIMHA
«[Ipaktukym 1o uHGOpPMALMOHHBIM TeXHOJOTUsAMY, BKItoYaeT: 01 OOpa3oBanue u Hayka (B chepe
JOLIKOJIBHOTO, HayajibHOro OOILIEro, OCHOBHOTO 00IIero, cpeaHero oobmero oOpa3oBaHus,
npodeccuoHaIbHOTO ~ OO0y4eHHs, MPOPEecCHOHAILHOTO  00pa30BaHMs, JIOTIOJTHUTEIILHOTO
oOpazoBaHus).

Tunel 3amad W 3amaun  OpOo(ECCHOHANBHOW JAEATEIbHOCTH, K KOTOPBIM TOTOBHUTCS
oOyuarouuiics, onpeneneHbl y4eOHbIM TIaHOM.

3 TpeGoBaHus K pe3yjbTATAM OCBOEHMSI AMCHUILIUHBI
[Ipouiecc n3yueHus: AMCUUILTUHBI HAMIpaBleH Ha POPMUPOBAHUE CIEAYIOIINX KOMITETECHITHI:
Komnerennus B coorBercrBun ®I'OC BO

NuankaTopsl 10CTHKEHUS Oo0pa3zoBarebHBIC Pe3yJIbTaThI

KOMIIeTeHI M

IIK-11. Cnioco0eH ucnonb30BaTh TEOPETHYECKHE U MPAKTHYECKHE 3HAHUSA /15l TOCTAHOBKHU H

PeLICHNS UCCJIEeN0BATEbCKHX 32124 B IPEeAMETHOM 00J1acTH (B COOTBETCTBHH € NPOQUIIEM H
YPOBHeM 00y4eHHs) U B 00J1aCTH 00pPa30BaHMS.

neaaroru4eckKmii 1esiTeJbHOCTh

[IK-11.1 Mcnons3yer 3HaTh:

TEOPETUYECKHE U MPAKTUUYECKUE |- OCHOBHBIE OIpeIeNIeH!s U Oa30Bble MOHATHUS, KacalolIecs
3HAHUS JUISl IOCTAHOBKH U UHpOpMaLUU U HHPOPMAIIMOHHBIX TEXHOJIOTHA;

PELIEHUS UCCIIEI0BATENIBCKUX YMETh:

3aJa4 B IPEAMETHON O0JIaCTH B |- MPUMEHATH HH(POPMAIIMOHHBIE TEXHOJIOTUHU TIPU PEIICHUN
COOTBETCTBHUU C MPOPUIIEM U IPAKTUYECKUX 3a]a4;
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ypoBHEM OOy4YCHHsS ¥ B 00JIACTH | BJIAJICTh:
o0Opa3oBaHUsL. - METO/I0JIOTHEH HCIOJIb30BaHUS MH(POPMAITMOHHBIX TEXHOJIOTHIA
U PEIICHUHU TIPAKTUYECKUX 3a/1a4.




IIK-11.2 IIpoexTupyer u pemaer

UCCIIEI0BATENLCKUE 31241 B
peIMETHOM 00JIacTH B
COOTBETCTBUU C MPOPUIEM U
ypoBHEM 0Oy4eHHUs U B 00JacTu
oOpa3oBaHUsI.

3HATH:
- 6a30BbIC ¥ MMPUKIIAHBIC HH()OPMAIIMOHHBIC TEXHOJIOTUH;

- HHCTPYMEHTAIbHBIC CPEJICTBA MHPOPMAITMOHHBIX TEXHOJIOTUH;
YMETh:

- HCIIOJh30BaTh HHPOPMAIIHOHHO-KOMMYHHKAITUOHHBIE
TEXHOJIOTUH (BKIIFOUYAsi TAKEThI MPUKJIAJHBIX IPOTPaAMM,
JIOKQJIbHBIE U TJI00ATBHBIC KOMITBIOTEPHBIE CETH) s cOopa,
00paboTKy U aHanu3a uHGOpMaIuy;

- OILICHUBATH POTPAMMHOE 00ECIICYCHHUE U TIEPCIIEKTUBEI €T0
UCIIOJIb30BAHUS C YIETOM PEIIaeMbIX MPOPECCHOHATBHBIX 3a/1a4;
BJIQJICTh:

- OCHOBHBIMHM METOJJaMU U TEXHOJIOTUSAMH 00pabOTKH
uHpOpMaINH.

IIK-3. Cnioco0eH pean3oBbIBaTh 00pa3oBaTe/ibHbIE MPOrPaMMbl Pa3JIHYHBIX YPOBHEH B
COOTBETCTBMH C COBPEMEHHBIMH METOAUKAMH U TEXHOJIOTHSIMH, B TOM YHUCJIe
HH(OPMAIMOHHBIMHU, LISl 00ecledeHHs1 Ka4ecTBa Y4eOHO-BOCIMTATEJIBLHOI0 Mpolecca.

neagaroruyeCckas 1eaTeJIbHOCTb

[1K-3.2 Ocymectiser oTOOp
MIPEIMETHOTO COACPKAHMUS,
METO/I0B, IPUEMOB U
TEXHOJIOTHH, B TOM YHCIIC
nH(}OPMaLMOHHBIX, 00yUeHus,
OpraHu3aIlMOHHBIX (OpM
y4eOHBIX 3aHSATUH, CPEJCTB
JMAarHOCTHKHU B COOTBETCTBUU C
IUTAHUPYEMBIMH pe3yibTaTaMU
0oOy4eHHs.

3HATH:
- COCTOSIHHC Yl TCHJICHITMH Pa3BUTHS WH()OPMAIMOHHBIX
TEXHOJIOTHIL;

- 0 BIIMSTHAHA KOMITBIOTEPHON TEXHOJIOTHY Ha HATJISTHOCTh
uH(bOpMaLUK;

- 0 IPUMEHEHUN HHTEPAKTUBHOU IpaduKw;

- 00 OCHOBHBIX TEHICHIIMSIX PA3BUTHS HHPOPMAITHOHHBIX
TEXHOJIOTHH, CBA3aHHBIX C 00pabOTKON U XpaHEHHUEM OOJIBIIINX
00beMOB HH(POpPMAIINH;

YMETbh:

- JIenath BEIOOP TEXHOJIOTUU U MHCTPYMEHTAJIbHBIX CPEACTB U Ha
WX OCHOBE pemiaTh 3a7a4u 00pabOTKH YUCIOBOM, CHMBOJILHOM 1
rpadudeckoit nHbopMaIuu;

BJIQJICTh:

- METOJIUKOM CO3/1aHusl, TIPOEKTUPOBAHUS U COITPOBOXKICHUS
y4eOHOro npoliecca ¢ IOMOIIbIO CPEICTB UH(POPMALIMOHHBIX
TEXHOJIOTHUH.

4. O0beM JUCHUILIMHBI M BUIbI y4eOHOii paGoThl

Bcero ITepBsrit
Bun yuebHoit paboThl JacoB ceMecTp
KontakTHasi pabdora (Bcero) 72 72
JlaGopaTopHbie 36 36
Jlexun 36 36
CamocrosiTesibHas padora (Bcero) 72 72
Buabl npoMeXyTOYHOI aTTeCTANMA 36 36
DK3aMeH 36 36
OO0masi Tpy10€eMKOCTh YaChl 180 180
OO0masi Tpy10eMKOCTh 3a4eTHbIEe eJUHUIIbI 5 5

5. Coaepxxanue JUCHMIJIHHBI
51 Cojaep:xkaHue pa3aejioB IHCHUINIHHBI
Paznen 1. Texnosoruu o0padoTkn nHGOPMANMH B TEKCTOBBIX MPOLECCOPAX:

Nutepdeiic Microsoft Word.Jlenra. OcHOBHbIE BO3MOKHOCTH HACTpPOWKH JIeHThL. CrocoObl
paboOTBl C JJIEMEHTaMM YIPABICHHS: KHOMKAMH, CIUCKaMU W Jp. BO3MOXHOCTH HACTPOWKH TaHETH
obicTporo gocryna. OxHa anst paboTel ¢ ¢aitioBoit cucremoil. [lokasaHbl cocoObI CO3/IaHUsT HOBBIX
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JIOKYMEHTOB Ha OCHOBe ImabimoHoB. Coxpanenue (Qaiino. IIpeoOpasoBanue aiinoB u3 QopmaToB
npensiaymux Bepcuit B Word 2010.Co3manme Tekcra JOKyMEHTa IyTeM BBOJA C KJIaBHATYphl U
UCTOJBb30BaHusl aBTOMatu3anmu cpeacrBamu Word. IlpaBuna BBoJa M peJakTHPOBAHUS TEKCTa IPH
pabote c knaBuatypoil. ABTo3ameHa npu Boje. Co3aHue U UCIOJIb30BaHUE 3JIEMEHTAa aBTO3aMEHBI JUIS
aBTOMATH3aIlMA BBOJA YacTO MCHOJB3yeMoro Tekcta. CrmocoOwsr odopmienus Tabmun. OdopmieHue
TaOJIMII C UCTIONB30BaHUEM CTHIICH. BO3MOKHOCTh CAaMOCTOSTENILHON YCTAHOBKH I'PAHUIL U 3aJTMBKH STYEEK
Tabaunbl. OCOOEHHOCTH M JIOTIOHUTEIBHBIE BO3MOKHOCTH O(DOPMIICHHUSI TEKCTa B sSUEHKaxX TaOIHUIIBI, B
TOM YHCJIE BEPTUKAIBHOE BEIpaBHUBAHKE U TIOBOPOT. CopTHpoBKa Tabmul. Bo3MOXXHOCTH BBIYUCIICHHI B
tabmumax nokymeHToB Microsoft Word 2010. Ilo3unmonupoBanue TabiauIl HA CTPAHUIAX, B TOM YUCIIE
YCTaHOBKAa peKMMa OOTEKaHHWsS TEKCTOM M IEPEHOC 3aroJIOBKOB TAONMIBI HAa CIEAYIOIIHAE CTPAHHUIIBL
Cosznmanue popmyir. Jlob6aBieHrne GopMyIibl B CIIUCOK YaCTO MCIOIb3yeMbIX GOpMYIL. 3aliuTa JOKyMEHTa
naposieM. . BcraBka pactpoBoro pucyHka u3 (aiina B moxkyment Word . BcTaBka B JOKYMEHT TOTOBBIX
¢uryp. BeraBka pucynka SmartArt B tokyment Word. BeraBka auarpammsl B tokymeHT Word. BeraBka
oovexkta Haamucr B nokymeHnT Word. @opmar. Crunu. [panunsl U 3anuBKa. XYJ0’KECTBEHHOE
obopmiienne nOKymMmeHTOB. OdopmieHne TabauIl ¢ HCIOJIB30BaHHEM CTHWIEH. Bo3MoXXHOCTB
CaMOCTOSITEIbHOW YCTAaHOBKH TPAHMIl U 3aJMBKU sUeek TaOmuipl. OCOOCHHOCTH WM JIOTIOJHUTEIHHBIE
BO3MOKHOCTH O(OPMIICHHSI TEKCTa B siU€HKaxX TaOJIHUIIBI, B TOM YHCIIE BEPTHKAILHOE BBIPABHUBAHUE U
noBopoT. CoptupoBka Tabaul. Bo3MokHOCTH BbIYMCIEHUHN B Tabmuuax AokymeHToB Microsoft Word
2010. IlozunnonupoBanue TabIUI] Ha CTPAHUIAX, B TOM YHCJI€ YCTAHOBKA peXuMa 0OTEKaHUSI TEKCTOM U
MEPEHOC 3ar0JI0BKOB TAOIHIIBI HA CIISTYIONINE CTPAHHUIIBL.

Pa3nen 2. Texnosnoruu o06padoTku HH(GOpPMALMHU B TAOJMYHBIX NPoOIleccOpax:

Odopmienue conmepkaHusi KypcoBOW paOOThI: mpaBmia OGOPMIICHHS THUTYJIBHOTO JIUCTA W
conepkanusa. IlonroroBka chucka wucnoiab30BaHHOM suteparypbl. MuTtepdeiic Microsoft Excel.
Crpykrypa mokymeHta. JIeHTa MHCTpyMEHTOB W cTpoka (opmyn. BBoa u pemakTHpoBaHHE aHHBIX.
Opranmzanus JaHHBIX Ha Jmcre. Dopmathl sueek: oOuii, YUCIOBOM, TEKCTOBBIN, (PMHAHCOBBIH, JaTa,
BpeMsl, MPOIEHTHBIN, ApoOHBIH W ap. OTHOcHUTeIbHBIE W a0COMIOTHBIC CChUIKH. Co3maHue TaOmuIl.
dopmaTupoBaHue TaOIUI: yCIOBHOE (QOpMaTUpPOBaHME, WCIOJB30BaHWE CTUJIEH, MPUMEHEHHUE TEMBI,
KomupoBaHue ¢GopMaroB, CO3JaHUE, YIpaBiIeHHE U yJalleHue NpaBuil (opMaTUPOBAaHUSA IS sUEEK
Tabnuiel. Pabora ¢ kareropusiMu QyHKIIUN (JIOTHUECKHUE, CTATHCTHYECKUE, MAaTEMAaTHYECKUE, TEKCTOBBIE,
MOJIb30BATEIbCKUE) TMPH OpraHU3alMd BBIYMCIEHUN B TaOMWYHOM mpoleccope. Bo3MoxkHocTn
HCIIOJIb30BaHUs TabMuyHOTO mporeccopa Microsoft Excel B mpodeccnonanbHOM NeATETHHOCTH Tearora.
Opranu3zaiys 3JIeKTPOHHOTO KypHaja ¢ IOMOIIBI0 TAOIUYHOTO MPOLECCOPa; aHATU3 JaHHbIX.

Pa3znen 3. OCHOBBI KOMIIBIOTEPHOI'0 MO/IeJIMPOBAHUSA U padoTa ¢ 6a3aMHU JaHHBIX:

NMuTtanmoHHoe MOAEeNMpPOBAaHUE B Cpele ANMEKTPOHHBIX Tabuuil. Perienue 3aad onTUMU3ALUU.
MonenupoBanue B cucremMe Maxima. O630p BO3MOXHOCTEH KOMITBIOTEPHOTO MOJICIIMPOBAHUS B CUCTEME
MathCad. Pemenne anreOpanuecknx u auddepeHuanbHbIX ypaBHEHUH B cuctemMe Maxima. M3ydenue
BO3MOJKHOCTeH mHTepHeT-cepBrcoB Wolfram Alpha. Co3nanue Tabmun ¢ ucnonb3oBanueM CYBJl MS
Access. Co3nanue cBsizeit, popMm u otueToB B MS Access. Co3nanue 3anpocoB. Pabora ¢ 6a3amMu TaHHBIX.
Co3nanne Tabmui B MS Access B pexxume Tabmumbl. Co3manue Tadnuiy B MS Access B pexuMe
KoHCTpyKTOopa.CBolicTBa mosei Tabmuubl.OnpeneneHne KIIOYEBBIX IOJEH. . YCTaHOBIIEHHE CBS3€i
Mexay Tabnumamu. Co3gaHue W pegakTUpoBaHue ¢GopMbel a1 BBojAa JaHHbIX. Co3maHue U
penaktupoBanue otuétoB. 1. Co3gaHue mpocToro 3ampoca ¢ moMolbio mactepa.Co3gaHue 3ampoca B
KoHncTtpykTope. 3ampocsl ¢ mapameTpamu.

Paznen 4. Texnosoruu o0padorkn nugopmanun B cnenuaansuposanubix IC:

Co3naHue npe3eHTaluy Ipy NOMOIIY MacTepa aBrocoiepxkanus. Co3qaHne npe3eHTalui o Teme
"Mos Oynymas npodeccus”, "Moit uHcTUTYT" U "Mos xu3Hp". Co3qaHKne MPe3eHTAlUN TPy TOMOIIU
111a0JI0HOB 0(OPMIIEHHS. CO3/1aHUe 00YJaroIIel Mpe3eHTalul, COOTBETCTBYOMIEH MPOQHITIO MOTOTOBKH.
Wntepdeiic nporpammsl iSpring Pro. KomOunaums anumammm MS PowerPoint ¢ ayamo/Buzaeo
COINPOBOKJICHHEM M KOHBepraius mnpeseHtauuu B (opmar Flash. Murtepdeiic nmporpammsl iSpring
QuizMaker. Co3nanne WHTEPAKTUBHBIX TECTOB, COJEPIKAIIMX 3aJaHMs PA3TUYHBIX TUIIOB CO BCTaBKOM
bopmy, n300paskeHui, ayauo 1 BUIeo (ailyios.

CozaHue MHTEPAKTUBHBIX TECTOB, COJEPKALIMX 3aJaHUsl PA3IUYHBIX THIIOB CO BCTaBKOM
dbopmyn, nzobOpakenuit, ayauo u Buaeo (aiino. DopMupoBaHue HABBLIKOB PabOTHI B ceTu MHTEpHET C
UCIOJb30BAHUEM TIOMCKOBBIX cHucTeM. O030p cepBUCOB ceTH HUHTepHET. O030p BO3MOXKHOCTEH
onepanuoHHbIX cucteM Windows u Linux.

52. Conepxanue nucuumuinnabl: Jlekuuu (36 4.)
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Pa3nes 1. Texnosiorun o0padoTku HHPOPMaLMU B TEKCTOBBIX Npoueccopax: (8 4.)

Tema 1. OcHoBbI HHPOPMALMOHHOI KYJbTYPHI (2 4.)

[ToHsITHE KOMITBIOTEPHOM TPaMOTHOCTH. MHpOpMaMOHHas KyabTypa.

Tema 2. Texunueckue 1 NporpaMMHble cpeacTBa 00padoTkn HHGpopManuu (2 4.)
Texuuueckue cpeacTsa coopa, 00pabOTKU U XpaHEHHS JaHHBIX.

[IporpammuOe o6ecrieueHue 00pabOTKH HHPOPMAIIHH.

Tema 3. Cerp UHTepHeT KaK NOMCK U CPeACTBO nepeaayu nHpopmanum (2 4.)
I'moGanpHas cetb IHTEpHET: UCTOPUS pa3BUTHSL.

VYenyru cetn HTEpHeT.
[Touck napopmanmu B riaodanbHON ceTu. OCHOBBI 0€301TacCHOCTH B ceTH MHTEpHET.

Tema 4. O61a4HbIe TexXHOJOTUH (2 41.)

OO6nayHble TEXHOJIOTUHU - 0030p pelIeHuH.

VYcnyru, npenocrapiseMbie 00JJaYHBIMA CHCTEMaMHU.

Bo3moxHOCTH 001aYHBIX BBIUMCICHUH.

Pabora ¢ qokymeHTaMu B 00J1a4HBIX TEXHOJIOTHAX. OOIauHbIe TEXHOJIOTUU U XPAHEHNE JAHHBIX.

Paznea 2. Texnosioruu o6padorku nHGopmManum B Ta0IUIHBIX poueccopax (10 u.)

Tema 5. TexcroBass ungopmanus (2 4.)

KonmupoBanue TtekcroBoii wuHpopmanuu. KomoBeie TaOmuipl. TekcToBble H  TaOIMYHBIC
MIPOLIECCOPBI: KiIaccu(rKalus, Ha3HAYEHHE.

Oransl paboThl ¢ TEKCTOBOK MHPOpMaIUei.

Paznuunbie popMaTel TEKCTOBBIX (ailiioB.

Tema 6. TaduimuHoe npeacTaBIeHHE HHPOPMALUM B TEKCTOBOM JOKYMeHTe (2 4.)

TaOnuiel B TEKCTOBOM JOKYMEHTE.

DJ1eMEHTHI Ta0IHUIL.

Otarbl paboThI ¢ TAOIUIIAMU B TEKCTOBOM PEIAKTOPE.
TabmuuHble Ipo1IeCCOPHI

Tema 7. Ctanaaptbl 0(pOPMJIEHUSA TEKCTOBBIX TOKYMEHTOB. (2 4.)
Croco6s1 hopmMupoBaHus OTIaBICHUS JOKYMEHTA.

Hymepanus crpanui. Kogontutynsl. CHocku. CChUIKH
OdopmiieHue CrUCcKOB.

Tema 8. [loaroroBka madJ10HOB JOKYMEHTOB (2 4.)

Coznanue 10KyMeHTa ¢ IOMOIIIbIO 11a0JI0HA.

Coznanue mabnoHa.

N3menenue mabiaoHa.

Komnuposanue snemenTtoB mabnona. Co3iaHue 3MeKTPOHHBIX GOpM.

Tema 9. CnienuajJu3upoBaHHbIe POTrPaMMBbI CPeACTBA 00padOTKM TeKkceTa (2 4.)

[IporpaMmbl ONITHYECKOTO pacO3HABaHMSI TEKCTA.

[IporpamMmbl peoOpazoBaHusl TEKCTOBON HH(POPMALIHH.

Pazgen 3. OCHOBBI KOMIILIOTEPHOI0 MO/ICJIMPOBAaHNS U padoTa ¢ 0a3amu AaHHbIX (10 4.)

Tema 10. Tabnmunasi uapopmanus (2 4.)

JlanHble TaOIMYHBIX JOKYMEHTOB.

Buner 06paboTky TaOMUYHBIX TAHHBIX.

[Iporpammubie cpeactBa paboThl ¢ TabmuuHOM uWHGopManued. OCHOBHBIMH MOHITHIMH
TaOIUYHOTO MpoLeccopa.

Tema 11. HagcTpoiiku B MS Excel (2 u.)

Brruucnenus ¢ nomoubto Haactpoiiku «llouck pemenus». [loctaHOBKa U pelieHne 3a1a4uu.

[IpocMOTp MPOMEKYTOUHBIX PE3YIHTATOB MOUCKA PEIICHHUS.

H3menenue crnocoba IMOMCKa peUICHUA. COXpaHeHI/IC WM 3arpy3ka MOJCIIM 3aJaydu. Metoasl
IOHCKa pCIICHU.

Tema 12. AHa/IU3 JAHHBIX HA OCHOBE CBOJAHBIX Ta0auI (2 4.)

Co3nanue cBOAHOM TaOmumpbl.. V3MeHeHHe CTPYKTyphl cBOAHOM Tabmuubl. Hactpoiika
napaMeTpOB MOJIeH CBOJHOM TaOIUIIBL.



OubTpaIys TaHHBIX B CBOJIHOM TaOIuUIIE.
Co3anue CBOJHON Ta0IUIBI ¢ MOAEIBIO JAHHBIX U1 aHAJIN3a JAaHHBIX B HECKOJBKUX TaOJIMIIaX.

Tema 13. 3ammrTa nHopMannu B TA0JIMYHOM JOKyMeHTe (2 4.)

Yposuu 3amuTtsl. [Taponu.

3amura OT HECaHKIIMOHUPOBAHHOTO IIPOCMOTpa

3amuTa JIMCTOB OT MPOCMOTPA.

3amura 3JIEMEHTOB JIUCTa OT IPOCMOTPA.

3amura JIMcTa OT HECaHKIIMOHUPOBAHHOTO U3MEHEHUSI.

Tema 14. IloagroroBka J0KyMeHTa K ne4yatu (2 4.)

VYcraHoBka mnapamerpoB crpaHuibl. Hactpolika macmrtaba neyatu. Co3gaHHe KOJIOHTUTYJIOB.
Hacrpoiika Beibopounoii neuatu. [IpeaBapuTenbHblii mpoCMOTp JIHCTA.

[Tewate noxymenrta. Hactpolika mapaMeTpoB nedaru.

[TewaTe muarpamm HacTpolika mapaMeTpoB CTpaHUIbl quarpaMmsl. [IpenBapuTenbHblil MpoCcMOTp
JUarpaMm.

Paznen 4. Texnosnorun o0pa6oTku HH(POPMAMHU B CTIENUATN3HPOBAHHBIX POTPAMMHBIX
cpenax (8 4.)

Tema 15. Busyaauzauus 1anubIxX 1 nHorpaduxa (2 4.)

[IpencraBneHne JaHHBIX B TPAPUIECKOM BHUJIE.

PactpoBast u BekTopHas rpaduka.

Texnonorun 06paboTku rpadguueckux TaHHbIX. DopmaTel rpaduueckux (aitos.

IIBeTOBEBIEC CXEMBI.

Tema 16. MyabTumeauiiHble Mpe3eHTANUHM (2 4.)

[IpeseHTammsi Kak CpPEACTBO TMPEACTABJICHHS MYJIbTUMEIUWHBIX JaHHBIX. Ha3HadeHwme
Mpe3eHTalH.

TpeboBanus kK 0(OPMIICHHIO B UCTIOIB30BaHMIO TIpe3eHTanuid. CpeacTBa Co3aHusI MPE3CHTAIIHM.

Tema 17. JTanpl co31aHus npe3eHTaANuM (2 4.)

CrpykTypu3anus Matepuaia.
CocraBiieHUs ClICHApUs peaTn3alliu.
Pa3zpaboTka nuzaitHa mpe3eHTaIuy.

[logrotoBka  MeauadparMeHTOB  (TE€KCTbI,  WJUIIOCTpAllMHM,  BHUJICOCHEMKA,  3aIUCh
aynuodparmenToB). Co3gaHue rmpe3eHTaluH.
JleMoHcCTpalyst pe3eHTaI|H.

Tema 18. CBsizaHHbIEe M BHeIPeHHbIE 00beKThI B pe3eHTaAluM. (2 4.)

Hcnons3oBanne BHJCO.
Hcnonn3oBanue ayauo.
[[I/Ial"paMMLIZ CO3JJaHHUEC U PCAAKTUPOBAHUC.

53. Conep:xanue TUCHHUILUIHHBI:

JlaGopaTopubie (364.)

Pasznea 1. Texnosiornu o0padoTkn uHGoOpMAUM B TEKCTOBBIX Npoueccopax (8 4.)
Tema 1. OcHOBHBIE IpHEMBbI Pa00ThI B TEKCTOBOM npoueccope MS Word. (2 4.)
1. Unrepdeiic.Jlenta. OcHOBHBIE BO3MOKHOCTH HACTPOWKHU JICHTHI.
2. Cioco6bI paboThI € AIEMEHTAaMU YIIPABJICHUS: KHOIIKAMHU, CIIICKaMH | JIp.
3. Bo3MOKHOCTH HACTPOMKH MaHe N OBICTPOTO JOCTYIIA.
4. OkHa 11t paboTsI ¢ daitnoBoii cucremoil. [Tokazanbl ciocoObl cO3JaHMs HOBBIX JOKYMEHTOB Ha
OCHOBE MI1a0JI0HOB
5. Coxpanenue ¢aitnos. [IpeobpazoBanue ¢aiinos u3 popmaToB npeapiaynux sepcuii B Word
2010.
6. Co3nianue TekcTa JOKyMEHTA IMyTeM BBOJIA C KJIaBUATYPHI U HCIOIb30BaHMs aBTOMATH3AIIUU
cpenctBamu Word.
7. [IpaBuiia BBOJa U pelaKTUPOBAHUSI TEKCTa MpU paboTe ¢ KIIaBUATYPOA.
8. ABTo3amena npu BBojie. Co3/aHNe U UCTIONB30BAaHUE DJIEMEHTA aBTO3aMEHBI JIJIs
aBTOMATH3AI[MH BBOJIA YaCTO UCIIOJIb3YEMOTO TEKCTA.
Tema 2. Pa6ora ¢ Tabamunamu B MS Word. (2 u.)
1. CiocoOb1 ohopmiieHus TaOIHII.



2. Odopmitenue TabNHIl ¢ UCTIOTB30BAHUEM CTHIICH.
3. Bo3MOXHOCTH CAMOCTOSITENTLHOW YCTAHOBKH TPAHUIL U 3TMBKH STYECK TaOTHUIIBL.
4. OcoOOCHHOCTH U JIOTIOJTHUTEIBHBIE BO3MOYKHOCTHA O(OPMIICHHS TEKCTA B STYCHKAX TaOIUIIBI, B TOM
YHCIie BEPTHKAIBHOE BRIPABHUBAHUE U TIOBOPOT.
5. CopTupoBKa Ta0HII.
6. Bo3MokHOCTH BRIUUCIICHUH B Tabaumax gokymeHToB Microsoft Word 2010.
7. Ilo3unmoHnpoBaHue TaOIUI] HAa CTPAHHLIAX, B TOM YHCIIE YCTAHOBKA PeXUMa 0OTEKaHHS
TEKCTOM U IIEPEHOC 3aroJIOBKOB TaOIUIbl HA CAEAYIOIINE CTPAHHIIBL.
Tema 3. Coznanue popmy. u pucynko B MS Word. (2 4.)
1. Coznanue GhopmyIsl
2. lo6aBnenne GopMyIibl B CIIUCOK YaCTO MCIIOJIB3YEMBIX (OPMYIT
3. 3amuTa JOKyMEHTa [apojemM
4. BcraBka pacTpoBOro pucyHKa u3 ¢aiina B jokymeHT Word .
5. BcraBka B JOKyMEHT TOTOBBIX (PUTYP.
6. BcraBka pucynka SmartArt B tokymeHT Word.
7. BcraBka nuarpaMmel B 1okyMeHT Word.
8. BcraBka o6bekra Hagnucs B tokymenT Word.
Tema 4. Xyno:xxkecrBenHoe ogopmiienue 1okymeros B MS Word. (2 4.)
®opmat. Ctunu. ['panuiibl 1 3anuBKa. Xy/10KeCTBEHHOE 0(hOpMIIEHUE TOKYMEHTOB.
OdopmieHue TabauUIl ¢ UCTIOJIB30BAHUEM CTHIICH.
B03MOXHOCTb CAMOCTOSITEIIEHOW YCTAHOBKH TPAHHUIL U 3TMBKHU STYCCK TAOHIIBI.
Oco0eHHOCTH U IONIOJHUTENbHBIE BO3MOXXHOCTU O(pOPMIIEHHS TEKCTA B siYelKax TaOIHIIbI, B TOM
YHCIIe BEPTHKAIBHOE BRIPABHUBAHUE U IIOBOPOT.
CopTupoBka TabIuII.
Bo3mosxkHOCTH BBEIYHMCIIeHHA B TabauIax nokymeHToB Microsoft Word 2010.
[To3unmonnpoBaHue TabIUI HA CTPAHUIIAX, B TOM YHCJIE€ YCTaHOBKA peXHMa OOTEKaHUs TEKCTOM
Y TIEPEHOC 3ar0JIOBKOB TAOJUIIbI HA CIIEIYIONINE CTPAHULIBL.

Monyasb 2. Texnosiorun o6padoTku nHGOpManuu B TA0JAMYHBIX npoueccopax (10 4.)

Tema 5. Opopmienue nokymenron no 'OCT. (2 4.)

Odopmienue conepkanust KypcoBoi pabOThI: paBuiia 0(GOPMIICHHUS TUTYIHHOTO JIUCTA U
conepskanus. [loaroroBka crucka UCOIb30BaHHON JTUTEPATYPHI.

Tema 6. PaGoTa ¢ knuramu u jucramu B MS Excel. (2 4.)

1. UnaTepdeiic Microsoft Excel. Ctpykrypa nokymenTa. JIleHTa HHCTpYMEHTOB U CTpPOKa (OPMYIL.

2. BBon u penaktupoBanue AaHHbIX. OpraHu3anus JaHHbIX Ha JIMCTE.
3. ®opmarThl sueeK: OO, YNCIOBOM, TEKCTOBBIN, (DMHAHCOBBIH, AaTa, BpeMsl, MPOIICHTHBIN, APOOHBINA U
ap

Tema 7. AGCOIIOTHBIE H OTHOCHTEJIbHBIE cCHIKH B EXCel(2 4.)

1. OTHOCUTeNbHBIE U a0coNMOTHBIE cChUTKU. Co3/1anue Talmuil.

2.. ®opMaTupoBaHue TaOIHII: YCIOBHOE (OpMATHUPOBAHKE, UCIIOIB30BaHUE CTUIICH, TPUMEHEHHE
TEMBbI, KOIMpOoBaHue (JOpMaToB, CO3/IaHUE, YIIPABJICHHUE U yJalleHue IPaBul (POPMATUPOBAHUS JUIA TUECK
TaOJIULIBIL.

Tema 8. PaGora ¢ popmyaamu u pynkuusimu B Excel. Jlormueckune pynxmun. (2 4.)

1. PaGora ¢ kateropusamu QyHKIUH (JIoTHYeCKHe, CTATUCTUYECKUE, MaTeMaTUYeCKUe, TEKCTOBELIE,
MOJIb30BAaTENbCKUE) MPU OPTAaHU3AIMH BEIYUCIICHHUH B TAOIIMYHOM MPOIIECCOpE.

2. Bo3moxHOCTH uCOIb30BaHus TabaunaHoro npoieccopa Microsoft Excel B mpodeccrnonanbsHoi
JeSITeNIbHOCTH Tearora.

Tema 9. JlonmosHuTeIbHBIE BO3MOKHOCTH EXCel.

Opranu3zanus 3JIeKTPOHHOTO KypHaja ¢ MOMOIIBI0 TAOIUYHOTO MPOIECCOPa; aHATTU3 JaHHbIX.

Moayasb 3. OCHOBbI KOMIILIOTEPHOI'0 MOJCJIMPOBAHNSA U padora ¢ 0a3amu AaHHbIX (10 4.)

Tema 10. UMuTanmonHoe MoAeIMPOBaHUE B cpe/ie JJIeKTPOHHBIX Ta0au (2 4.)

[Tpy UMHUTATMOHHOM MOJISTUPOBAHUH PEATHU3YIOIIUN MOJIENb alITOPUTM BOCIIPOU3BOAMT MPOIIECC
(YHKIIMOHUPOBAHUS CUCTEMBI BO BpeMeHU. IMUTHPYIOTCSI 2JIeMEHTapHBIE SIBIICHUS, COCTABJISIONINE
MIPOLIECC, C COXPAHEHUEM UX JIOTUYECKOU CTPYKTYPBI U MOCIEI0BATEILHOCTH MPOTEKAHUS BO BPEMEHHU.
NMurarus ¢ moMOIIbi0 TaOIUYHBIX MPOLIECCOPOB MPEACTABIISAECT COO0I OTAENBFHOE HAIIPaBJICHUE CO
CBOUMH OCOOECHHOCTSIMH.

B kauecTBe mpenMyIecTB UCIOIb30BaHus TabauaHoro mporeccopa MS Excel MoxHO 0OTMETUTH
CIIEYIOIINE apPTYMEHTHI:
1) MS Excel numeer 60JbI10€ KOJTHMYECTBO MATEMAaTHIECKIX, (PMHAHCOBBIX, CTATHCTUYECKUX U
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JIPYTUX BUAOB BCTPOCHHBIX ()YHKIIHIA, B TOM YUCIIE JJIsi TCHEPUPOBAHUS CITydailHbIX BETHYWH;

2) mporpaMMa Mo3BOJISIET XPAaHUTh TAHHBIC U OCYIIECTBISTE JOCTYI K HUM;

3) nmaket oOecrieynBaeT MOCTpOeHUE rpaMKOB U AUATPAMM;

4) nmeetcst BCTpOeHHBIN 31K VBA;

5) naHHOE MporpaMMHOE 00ecIIeYeHNUE SIBIISICTCS PaCIIpOCTPAHEHHBIMH U €CTh IPAKTUYECKU Y
KaX/I0TO CIICIUAIINCTA;

6) BO3MOKEH SKCIIOPT B APYrU€ NPOrPaMMHBIE ITPOIYKTHI.

Tema 11. Pemienne 3a1a4 onTuMu3anuu (2 4.)

Pemenue 3anau ¢ ucnosib3oBanueM Hajactpoiiku "Ilouck pemenus". PaccmarpuBatores
KOHKPETHBIEC TIPUMEPHI pelIeHus 3aa4 ¢ ucnoiabzoBanneM MS Excel 2010.

Pemenune anrebpanveckux ypaBHEHHI U IOCTpoeHue rpadgukoB B Maxima. O030p BO3MOXKHOCTEN
KOMIBIOTEPHOTO MOJienupoBanus B cucreme MathCad.

Tema 12. Co3nanue Tadaun ¢ ucnoab3oBanuem CYBJI MS Access (2 4.)

1. Co3nanue Tabaun B MS Access B pexkuMe TaOJIUIBI.

2. Coznanue Tabmui B MS Access B pexxuMe KOHCTPYKTOpa.

3. CBoiicTBa noJieit TaOIUIIbI.

4. OnpeneneHue KIOYEBBIX MOJEH.

Tema 13. Co3nanue cBs3eid, popm u oryeToB B MS Access (2 4.)

1. YcraHoBneHue cBsizelt MexX 1y TabIuLaMu.

2. Co3nanue u penakTupoBaHue (POPMBI 711 BBOJIA JAHHBIX.

3. Co3nanue u peaakTupoOBaHUE OTYETOB.

1. Co3zpanue nmpocToro 3ampoca ¢ NOMOIIBI0 MacTepa.

2. Co3zpanue 3anpoca B KoHcTpykTOpe.

3. 3ampocsl ¢ mapaMeTpaMH.

Tema 14. PaGora ¢ 6a3amu K1aHHBIX (2 4.)

PaboTa c 6a3zamu nanHbIX B Microsoft Access. BoimonHeHue 3aganuii mo teme "3ampocsr’.

BrinonHeHne KOHTPOJIBHOM pabOTHI TTO MOTYJTIO.

Pa3znen 4. Texnosiornu oopadorku unGopmanun B cnenuaansupoBanubix IC (8 4.)

Tema 15. Coznanue npesenranuu B cpeae MS PowerPoint (2 u.)

Co3gaHue npe3eHTaly Ipu NOMOIIM MacTepa aBTocoaepxkanus. Co3aaHue npe3eHTalui no TemMme
"Mos 6ynymas npodeccus"”, "Moit uacturyt" u "Most xxu3up".(2 4.)

Coznanue npe3eHTanuu npy oMoy mabdaoHoB opopmiienus. CozaHue Mpe3eHTaIuil mo Teme
"Mos 6ynymas npodeccus", "Moii uactutyt" 1 "Mos )KU3HB".

Tema 16. Coznanue npesenranuu B cpeae MS PowerPoint (2 u.)

Coznanue oOyyaroliei mpe3eHTall, COOTBETCTBYOIIEH MPO(UITIO OITOTOBKH.

Tema 17. Co3nanne MHTEPAKTUBHOM Npe3eHTaUMU B iSpring Pro u co3nanue o0yyarommx
TecToB (2 4.)

Wutepdeiic mporpammel iSpring Pro. Kombunamums anumarnun MS PowerPoint ¢ ayamno/Buneo
COMPOBOXKICHUEM U KOHBepTalus npe3eHtanuu B popmar Flash.

Nutepdeiic mporpammel iSpring QuizMaker. Co3nanne HHTEPAKTUBHBIX TECTOB, COAEPIKAIINX
3aJlaHus PA3JIMYHBIX TUIIOB CO BCTABKOU (hopMyI, H300pakeHUi, ayro U BUaeo (Hanios.

Coznanue MHTEPaKTUBHBIX TECTOB, COJEPIKAIINX 3aJaHUsI PA3TUYHBIX TUIIOB CO BCTaBKOM Gopmy,
M300paxeHuil, ayIno u BUIeo (aiinos.

Tema 18. Ucnonbs3oBanne cetu UaTEepHET 17151 padoThl ¢ MHpOpManueil 00pa3oBaTeIbHOT0
Ha3HavYeHus (2 4.)

dopmupoBaHue HaBBIKOB pabOTHI B CeTH VIHTEpPHET ¢ UCTIOJIH30BAHUEM IMTOMCKOBBIX CHCTEM.
0O0630p cepBuCcoB ceTH nHTepHET. O030p BO3MOKHOCTEH onepaninoHHbIX cucteM Windows u Linux.
[ToBTOpEHUE M3ydeHHOTO MaTepHala. BrinmonHenne THMOBBIX 3agaHuil. O0oIIeHNe U cHuCTEMaTH3aIHs
Martepuana.

6. IlepeueHb y4eOHO-MeTOAUYECKOI0 00ecneYeHNs 1JIsl CAMOCTOATEIbHOI padoThl

o0yuyawimuxcsi Mo AUCHUILINHE (pa3aeny)

6.1 Bonnpoch! 1 3agaHus AJ1 CAMOCTOSITEIbHON padoThI
IlepBoiii cemectp (72 4.)



Pa3nes 1. Texnosiorun o0padoTku nHGOPpMaLMU B TEKCTOBBIX npoueccopax (16 4.)

Bun CPC: *Pabora ¢ 21eKTpOHHBIMU pecypcaMi i HH(OPMAIIMOHHBIMH CUCTEMaMHU

Kypc "Pabora B Microsoft Word 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/589/445/info

Kypc Brirodaet B cedst 13 nexuuii, u3ydeHne KaK10i U3 KOTOPBIX KOHTPOJIUPYETCS TECTOM.

Kypc naunnaetcst co 3HakomcTBa ¢ HOBBIM uHTepdeiicom Word 2010. TTokazanbl OCHOBHBIE
AJIEMEHTHI MHTEpdeiica U MpHeMbl pabOThl ¢ HUMHU. PaccMOTpeHbl cmocoObl paboThl ¢ (aitinoBoit
cucTemoii, oOpameHo BHHMaHue Ha ¢dopmar ¢aiioB Word 2010, mokazaHo mpeoOpazoBaHUE
¢aitnoB u3 crapbix (opMaToB B HOBBI M HaoOopoT. M3ywarorcss oOmrue BOMpOCH paboOTHI ¢
JOKYMEHTOM: BBIOOp PEKHMMOB MPOCMOTpPA, IEPEMEIIEHHE TI0 TJOKYMEHTY, BBIJe/ICHHE ()ParMeHTOB.
3HauuTeNbHAS YacTh Kypca IOCBAILICHA CO3JaHUI0O M PENAKTUPOBAHHUIO TEKCTa JOKYMEHTa, B TOM
qHuciae ¢ ucnoib3oBaHueM HOBBIX cpenctB Word 2010. OcHoBHasi 4YacTh Kypca MOCBSIIEHA
odopmieHnio HoKyMmeHTa. [loka3aHbl OCHOBHBIE BO3MOXKHOCTH O(OPMIICHHS C HCIOJIb30BAaHHEM
napaMmeTpoB mpu@ra, adb3aleB, HyMEPOBAHHBIX U MapKHUPOBAaHHBIX CIUCKOB, TPAHMI] M 3aJUBKH.
[ToxazaHbl BO3MOXHOCTH MCIIOJIB30BaHMS B oopmieHUH cTuwied u teM. [IpeacraBieHsl ciocoObl
paboTel ¢ TabiaumamMu B JOKyMeHTaX. M3ydaroTcsi BO3MOKHOCTH HCHOJb30BAaHUS PHCYHKOB.
N3ydaercs moAroToBKa K neyaTH U HaCTpoiika mapaMeTpoB MedaTH JOKyMEHTA.

N3ydeHnne kypca 3aKkaHYMBAECTCS MPOXOKIECHUEM CEpTU(UKALNU U MOJy4YEHUEM JOKYMEHTa
0 €€ 3aBEPIICHHUIO.

Bun CPC: *[ToarotoBka k NpoMeXyTOYHOU aTTeCTallun

Texymas arrectauuss mo moxynto "TexHomoruum o0pabGoTku MHGOpPMAUM B TEKCTOBBIX
nporueccopax’ IpoBOAUTCS B BUJIE KOHTPOJIbHOM pabOTHI.

KouTtponbsHast pabota cocToMT M3 JABYX yacTteil. BapuaHT colepXuT 5 TeopeTH4ecKHx
BOIIPOCOB U | MpakTUyeCcKoe 3a/laHue.

O6miee uncno Bompocos/3ananuii: 30.

Yacte 1 «Teopernueckue ocHoBB paboTel B MS Word» HampaBieHa Ha MpOBEpPKY 3HAHUMA
ocHOB paboTel B MS Word u conepxkut 25 BompocoB. J[Jis OTBETOB Ha BOTIPOCHI TIEPBOM YaCTH HE
Tpedyercs 3anmyckate MS Word.

Yacte 2 «llpaktnueckue HaBbikM padoTel B MS Word» cocrout w3 5 3amanuit. [lnsa
BBITIOJTHEHUS 3a/IaHUK BTOpO# YacTu TpeOyercs 3amyck MS Word. ®aiin ¢ penieHrnemM oTnpaBIisieTcst
Ha YKa3aHHYIO JIEKTPOHHYIO MOYTY.

TunoBoil BapuaHT NMPUBEACH HUXKE.

Yacts 1 "Teopernyeckue ocHOBBI pabotel B MS Word"

1. Kak co3nmate HOBBIN nokymMeHT "CTangapTHbIN oTueT" u3 mabmoHoB Microsoft Word?

2. YcTaHOBHTE NOCIEA0BATEIBHOCT BBINOJIHEHUS ONEpaliii KOMUPOBaHUS U MepeMelleHus
TEeKCTa B TeKCTOBOM Iporieccope MS Word 2010.

3. Kakoil BKJIaJKOW CJIEyeT BOCIOJb30BAaThCS JJIA COXPAaHEHUsS] OTKpBITOTO (haia,
CO3JIaHHOTO B TeKcTOBOM Mporeccope MS Word 2010 o HOBEIM uMeHeM?

4. Uto HeoOXomuMO chenaTh AJIs IMepexojia K pedakTHPOBaHUI0O U O(OPMIICHHIO paHee
CO3JaHHOTO KOJIOHTHUTYJIA B JOKYMEHTE, CO3JaHHOM B TeKCTOBOM IMpoieccope MS Word 2010?

5. Kak Ha3bIBaeTcs KpyIHasi, OTJIMYHAs OT MPOYUX, MepBas OyKBa TiaBbl WM pazaena B MS
Word 2010? B oTBeTe uepe3 3amaTyi0 YKaXKHTE MOHATHE M BKJIAIKy, B KOTOPOH HAaXOIHUTCS
MHCTPYMEHT BCTaBKH 3TOTO CUMBOJIA.

6. Kakue onepannun OTHOCATCS K pEJaKTUPOBAHUIO TEKCTA?

Yacts 2 "[IpakTnueckue HaBblku paboTel B MS Word"

3agaHue

CdopmupoBaTh 1 0POPMUTH TAOIUILY 1O 0Opa3ILy.

Pasznen 2. Texnosiorun o0padoTkn HH(pOpMaNMU B TA0JHYHBIX poneccopax (20 4.)
Bun CPC: *Pabora ¢ 21eKTpOHHBIMU pecypcaMi U HH(OPMAIIMOHHBIMH CUCTEMaMHU

Kypc "Pabora B Microsoft Excel 2010" (intuit.ru)
https://www.intuit.ru/studies/courses/613/469/info

Kypc Bkitouaet B ce0st 14 nexumii, u3ydeHue KakJ 10l U3 KOTOPbIX KOHTPOJIUPYETCS TECTOM.

Kypc Haumnaercst co 3HakoMmcTBa ¢ uHTepdeiicom MS Excel 2010. IToka3aHbl OCHOBHBIE
aNieMeHThl MHTepdelica u mpueMbl paboTbl ¢ HUMH. PaccMoTpeHsl cnocoObl pa®oTel ¢ (haitnoBoit
CHCTEMOM, oOpalleHo BHUMaHKEe Ha HOBBIN (¢opmar ¢aitnos MS Excel 2010, nokazano npeodpa3oBanue
¢aiinoB u3 crapbix (GopMaToB B HOBBIM U HA000pOT. M3ydarorcss olmue BONpockl paboThl ¢ KHUTAMU U
JUCTaMU: BBIOOP pPEXKUMOB IPOCMOTpa, NepeMeIIeHe, BbleTIeHne (parMeHToB. PaccMOTpeHbl OCHOBHBIE
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CrocoObI BBOJIA U PENAKTUPOBAHMS JAHHBIX, co3qaHus Tabnui. CyliecTBeHHas 4acTh Kypca MOCBSIICHA
BbruncienusiM B MS Excel. Paccmorpens! oOmme Bompockl paboTel ¢ (GopMyaamMu M OpraHH3alud
BBIYHCIICHUH, a TaK)KEe UCIOJIB30BaHUE OCHOBHBIX (DYHKIMI. Boibiioe BHUMaHUE yeineHo oQopMIICHUIO
TabnmuI. PaccCMOTPEHO WCMOIB30BaHUE YHCIOBBIX (JOPMATOB, B TOM YHCIIE CO3[aHUE JTUYHBIX (HOPMATOB.
[IpencraBieHpl OCHOBHBIE CHOCOOBI QopMmaTHpoBaHusi sdeek W Tabnwi. [loka3aHbl BO3MOKHOCTH
YCIOBHOTO (pOpMATHPOBAHUS, HCIIOJIB30BaHUS B OGOPMIICHHH CTWICH W TeM. B Kypce paccMoTpeHa
pabora ¢ mnpumedanusmu. I[loka3aHbl OCHOBBI 3aIIUTBI WHGOPMAIUU OT HECAHKIIMOHUPOBAHHOTO
MpocMOTpa U m3MeHeHus. [loka3aHbl OCHOBBI CO3JaHMS, U3MCHEHHUS W O(POPMIICHHUS IWAarpamMM, B TOM
9HClIe MHKPOAWTPaMM - WHQMOKPHUBBIX. M3ydaeTcsi MOATOTOBKA K IMEYaTH M HACTPOMKa IMapamMeTpoB
MevyaTy TaOJUIl U TUarpaMm.

N3ydenne xypca 3aKkaHIMBACTCS MTPOXOXKIACHUEM CEPTHPHUKAIUU U TIOTYICHHEM JOKYMEHTA IO ee
3aBEpPUICHHUIO.

Bun CPC: *IToarotoBka K mpoOMEKYTOYHOU aTTECTAIIUN

Tekymras arrectamnus Mo MOyt "

Texnonoruu o6padboTku nH(GpOpMaLMU B TaOJIMUHBIX MPOLIECCOPAX

" IpoBOAMTCS B BUJIE KOHTPOJIBLHOM pabOTHI.

TunoBoil BapuaHT NPUBEICH HUXKE.

Bapnanr 1

B osnexkrponHyro Tabnmuily 3aHECEHBl JaHHBIE O CTOMMOCTH W KOMIUIEKTAIIMM KOHJAMTEPCKHUX
mnenuid. B mokymente MS Excel npuBenena sanexTponHast TabuIia Jj1sl BBITOTHEHUS.

B cronbue A ykazaH apTukyn ToBapa; B crobue B - HaumeHoBaHue ToBapa; B ctondue C - Bec
€IMHUIIBI TOBapa; B cTOJ0IE D - KOM4ecTBO eMHUIT TOBapa B yIakoBKe; B cToJiOIe E - 1iena 3a enunuiy
TOBapa.

Bcero B anekTpoHHYIO TaONHIy ObUIA 3aHECEHBI TaHHbIE TI0 1443 HAaMMEHOBAHUSM.

BeimonnuTe 3ananue.

OTtkpoiiTe daitn ¢ JaHHBIMH JICKTPOHHOHN Tabnwiei. Ha ocHOBaHWM NaHHBIX, COJEPIKAIIUXCS B
3TOM TabnuIe, OTBETHTE HA JIBA BOIIPOCA.

1. Kakoil mporeHT oT OOIIero KOJWYecTBa HAaWUMEHOBAHHMH COCTABIISIIOT TOBAphbl CTOMMOCTHIO
Menee 100 py6neit 3a onHy mTyky? OTBET Ha 3TOT BOMPOC 3aMUIINTE B siueiKy F1 TaGmuipl ¢ TOYHOCTHIO
HE MEHEe OJJHOTO 3HAaKa MOCJe 3alATou.

2. CKOJIbKO MMEETCsl TAKUX HAMMEHOBAHUN TOBAPOB M3 MPEIJI0KCHHOW TAOIHIIBI, YTO OHU BECAT
MeHee 100 rpamMMoB 1 yrakoBaHbl 1o 20 mTyk?

OtBer 3anummuTe B s9eiKy F2 TaOGnuipl.

Pa3znen 3. OCHOBBI KOMIIBIOTEPHOI'0 MO/IeJIMPOBAHUS M padora ¢ 6azamu JaHHBIX(20 4.)

Bux CPC: *IloaroroBka K KOHTPOJbHOH paboTe

Tekyias arTecTauus Mo MOAYyro "

OCHOBBI KOMITBIOTEPHOTO MOJICTUPOBaHUs M pabora ¢ 0a3amMu JaHHBIX " MPOBOAMTCS B BHUJC
KOHTPOJIBHOW pabOThI

TunoBou BapuaHT

1. BeimonHuTe 3amanue ¢ ucrnoss3oBanuem Microsoft Access

CoopmupoBath cTpykTypy bBJl «AOUTYpUEHT», COCTOSIIYI0 M3 CIEIYIOIIMX IoJieil: HoMep
9K3aMEHAIlMOHHOTO JIUCTa, (paMuiIns abuTypueHTa, Ko (akyiabTeTa, Ha3BaHHUE (aKylbTeTa, OlleHKa. (Ha
Kaxa0M (QakynbreTe TpeOyercsi claBaTb He MeHee 2 sk3aMeHOB). Cosnath (opmy Ui 3amojHEHUS
co3/1aHHOM 0a3bl JaHHBIX. BBecTH B TabnMily cBepeHuss 006 aOuTypHeHTax Tpex JrObIX (pakynbTeToB (10
2-3 abutypueHTta Ha Kaxx7oM). CuuTarh, 4TO Ha Kaxa0M (akyinbTeTe TpeOyeTcs cllaBaTh JIBa HK3aMeHa.
BriBecTr Ha 3kpaH daMuiInio, Ha3BaHUE (aKylIbTeTa M OLEHKH [yl aOUTYPHUEHTOB, MOJIYYUBIIUX XOTs OBl
OJIHY JIBOMKY, OTCOPTHPOBAB CIIMCOK IO KIIFOUY Ha3BaHUe (aKyiabTeTa (Bo3p.) + dpamMuius (Bo3p.).

2. Bemmonnure 3amanus ¢ ucnoisibzosannem Microsoft Excel.

HNana ¢pynkmus y=5sin2(x+1 )-4cos(x-1)+6 . [loctpouts Tabnuiy 3HaueHuid U rpaguk GyHKIUH HA
unrepBane [-6.3; 6.7]. OTBEeTUTHh Ha BOPOCHI:

a) 3HaueHue (QYHKIUU B TOUKE X=-2,3;

0) KOJINYECTBO MUHUMYMOB (DYHKIIMU Ha JTAaHHOM WHTEpBaJe.

PaboTHUKN TpeAnpusaTHsS UMEIOT CIEAYIONIyIo 3apaboTHyo miaty: MBanos - 4567py0., Ilerpos
7435py6., CunopoB - 8421py6., Ilomo - 6872py6., Bacuna -5994py6. PykoBoACTBO mpeanmpusiTus
BBIICIMIIO Ha TmoouipeHre coTpyaHukoB 19000py0., mponopuuoHaTbHO HX 3apalOTHOW IUIaTe.
Onpenenure:
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a) KO3 PHUIHUEHT IPEMHUH;
6) npemuto Ilomnosa.

Paznea 4. Texnosoruu o0padoTku MHPOPMANMN B CHENUAIM3MPOBAHHBIX NMPOrPaMMHBIX
cpeaax (16 4.)

Bun CPC: *Pabora ¢ 31eKTpOHHBIMU pecypcaMy 1 HH(OPMAIIMOHHBIME CUCTEMaMHU

Kypc "Microsoft PowerPoint 2010" (intuit.ru)

https://www.intuit.ru/studies/courses/678/534/info

Kypc Bximtouaer B ceds 9 eKuuii, n3ydyeHue Kaxa0i U3 KOTOPbIX KOHTPOJIUPYETCS TECTOM.

JIaHHBII KypC - 3TO NPOCTOE M IIOHATHOE PYKOBOJACTBO IO IOCIEAHEHM BEPCUM IOIYJISIPHON
mporpaMmMel co3nanus npeseHTanuii PowerPoint 2010. B Hem onmcaHbl OCHOBHBIE CIIOCOOBI CO3/IaHUSA,
pelaKTUpOBaHUs, MEeYaTH U I0Ka3za Npe3eHTauuil. B kypce coOpaHO MHOKECTBO IOJIE3HBIX COBETOB U
MPUBEJCHB WHCTPYKLIWHU JUIS BBIMOJIHEHWS HamOojiee YacThIX 3aaad, pemraeMbix B PowerPoint. Kypc
MOJKET OBITh MOJIE3€H IIPY MOATOTOBKE BBICTYIUIEHUH, JOKJIAJ0B Ha CEMUHAapaX, KOHPEpEeHIUAX U T. II.

N3ydeHne Kypca 3aKaHYMBACTCS MPOXOKIEHUEM CEpTU(UKALNY U MOJyY€HUEM JOKYMEHTa MO €€
3aBEepUICHUIO.

Bux CPC: *IloaroroBka muchMeHHBIX padoT (3cce, pedepaToB, JOKIAIOB)
[Ipoext «Co3nanne MyIbTUMEIUITHON Tpe3eHTALUN

OcHoBHbI€ TpeOOBaHUS K MYJIbTUMEIUITHON MTpe3eHTaINN:

1. CobGumroieHue eIMHOTO CTUIIS OPOPMIIEHUSI.

2. Bce cnmaiiapl mpe3eHTaMM JOJDKHBI OBITH BBITIOJIHEHBI B mporpamme Microsoft Power Point
000# BEpCUU B €TMHOM CTHIIC.

3. Pasmep aiina gomkeH ObITh He 60s1ee 2 MO, KomuecTBO ciaitgoB 15-20 miT.

4. JlomxkHBI OBITH TUTYJBHBIN, HHOOPMALIMOHHBIN U 3aKPETUISIONINN CIIalibl.

5. TuTynbHBIN cHaill TOJKEH OoTpaxkaTh TEMY MPE3EHTALMU M KTO €€ BBIOJHWI ((pamMuius, ums,
rpymnmna).

6. dopmMar npe3eHTaIuu.

[TapameTpsl CTpaHUIIBL:

- Pazmep cnaiiioB - skpaH;

- OpueHTanms - anmbO0oMHas;

- [llupuna - 24 cwm;

- Bricora - 18 cMm;

- Hymepanus cinaitnos ¢ «1».

7. ®opmart BeIgauM ciaiifoB - «IIpe3eHTaius Ha SKpaHey.

8. OdopmieHue cranI0B:

- pudter mis wucrnons3oBanus: Times New Roman, Arial, Arial Narrow. Henp3st cmemuBarh
pa3Hble TUIIBI LPUQPTOB B OJHON Mpe3eHTAUN

- Hancanue: HOpMaJIbHBIN, KypCUB, ITOIYKUPHBIN;

- lIBer u pasmep mpudra nomkeH ObITh MOJ0OpaH TakK, YTOOBI BCE HAAMMCH YETKO YUTAIUCH Ha
BBIOpAHHOM I10JIE Claiija.

9. B TurynbHOM U 3aBepIIAONIEM ClalJe KCIOJIb30BAaHHE AHUMALMOHHBIX OOBEKTOB HE
JIOTTYCKAETCS.

10. He cnenyet 3amofaHsATh OJUH claiia O0IbIIMM 00beMOM HH(POPMAIIHH.

11. HyHO HCII0JIb30BaTh KOPOTKUE CII0BA U MPEIOKEHHUS.

12. Haubonee BaxkHast HHGOPMAIHS T0JDKHA HAXOTUTHCS B IIEHTPE IKpaHa.

13. TpeOoBanus K uHGPOpPMALMU: JOCTOBEPHOCTb, IOJHOTA, HCIOJIb30BAaHUE COBPEMEHHBIX
HMCTOYHUKOB MH(OPMAIIUH, TOCTATOYHOCTD.

14. TpeGoBaHuUs K TEKCTY: HAYYHOCTh, JJOTMYHOCTb, JOCTYIIHOCTb, OJJHO3HAYHOCTb, JAKOHUYHOCTD,
3aKOHUYEHHOCTb.

15. OrcyrcTBHE rpaMMaTHYECKUX U IPYTUX OIIHOOK.

16. Ha ogHoM craiiie pekOMeHyeTcsl UCIoIb30BaTh He Oosiee 3 1BETOB: OAMH A (oHa, apyroi
JUIsl 3ar0JIOBKA, TPETUM JJI TeKCTa.

17. Ins dona cnemyer ucnoiab3oBath 60siee X0JIOIHbIE OTTEHKH (CUHUMN, 3€JIEHBIN).

18. B mMynbTUMeUItHON Mpe3eHTalul HeOOX0IMMO M0A00paTh Takoe COOTHOIIEHUE: (OH - LBET
mpudTa, KOTOPOE HE YTOMJISET IJ1a3a U MO3BOJISET JIETKO YATATh TEKCT.

19. Vcnonp3yiiTe BO3MOKHOCTH KOMIIBIOTEPHON aHUMAIUU JUTsl TIPEJICTaBICHHUsST WH(GOpMAIIUU Ha
cnamnze.

20. Cnenyet nucnonbp30BaTh dPQPEKTH aHUMAIMK B CEpeIMHE Claiia ¥ MPH W3MEHEHHUH Claiifa.
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21. Aaumanusi 00bEKTOB J0JDKHA MPOXOAUTH ABTOMATUYECKU. AHUMAIUS OOBEKTOB «I10 IIETIYKY»
HE J0IyCKaeTcs.

22. Tabnuunast MHGOPMAIHS BCTaBISICTCS B MaTepUall, KaK TaOJUIla TEKCTOBOTO mpoieccopa MS
Word wu rabnuunoro npoueccopa MS Excel.

23. He crniegyeT UCoap30BaTh TAOIHIIBI ¢ OOJBIITMM KOJTHYECTBOM JIAHHBIX.

24. JluarpaMbl TOTOBSATCS C WCIOJB30BAaHMEM MacTepa auarpaMMm TaOIuYHOTO Mpoieccopa MS
Excel.

25. Hagnucn K WUIIOCTPUPOBAaHHOMY MaTepualy JOJDKHBI CIIOCOOCTBOBaTh IPABHIIBHOMY
BOCIIPUSITUIO MIPEAJIAraeMOro MaTepuania.

26. lns daiina MyaIbTHMEIUIHON Mpe3eHTaluy HEOOX0JMMO IPEAOCTaBUTh UM, OH JIOJDKEH UMETh
pactmmpenue ppt. Hanpumep: [erpenko-petrenko.ppt.

Bo3MoxHBIE TEMBI IIPE3EHTALUN:

1) Knmaccudukaius KOMIbIOTEPOB

2) Knaccudukanus npukiaasaeix nporpaMmusix cpeacts (I1I1C)

4) Ucropus UnTepuera

5) Ortuker u 6€30MaCHOCTD AIEKTPOHHON OYTHI

6) AnmapatHoe o0ecriedeHue KOMITbIoTepa

7) UndopManioHHbIE TEXHOJIOTHHU TTOMCKa HHpOpMAaIuu

8) NHpopMaiimoHHbIE TEXHOJIOTUN 00pabOTKH TEKCTOBOM HH(OpMaLIUU

9) Uadopmanms u uHPOPMAIIMOHHBIE MPOIECCHI B IPUPOJIE, OOIIECTBE, TEXHUKE

10) DBoutrortust HHOOPMAITMOHHBIX TEXHOJIOTUH

11) TIporpaMMHBIEe CpeACTBA 3aAIUTHI OT PA3IUYHBIX BHJIOB HECAHKIIMOHUPOBAHHBIX BO3JACUCTBUI
Ha IPOrpaMMHOE U anmnapaTHOe KOMIIbIOTEpHOE o0ecreueHne
12) DnekTpoHHBIE 00pa3oBaTeIbHBIE CUCTEMBI U pecypchl B MIHTepHeTe. O0pa3oBaTeapHas cpena B
HNutepnere

7. TemaTHka KYpCcOBBIX padoT(NMPOEKTOB)

Kypcosbie paGoThl (IpOEKTHI) IO TUCIHUILIAHE HE TIPETYCMOTPEHBI.

8 OueHo4YHbIE CpeACTBA
81 KomnereHuuu u 3Tanbl (pOPMUPOBAHUA

No  [OueHouHbIe cpeacTBa KomrmeTennum, sTansl ux
n/m dbopMupoBaHHS

1 [Icuxonoro-negaroru4yeckuii Mo Iysb [1K-3.

2 Y4eOHO-Hccae0BaTENbCKUNA MOYITh [1K-11.

3 [IpeameTHO-METOIMYECKUN MOTYITh IIK-11, IIK-3.

4 [IpeaMeTHO-TEXHOIOTMYECKU N MOYIIb [1K-3.

82 Tloka3aTe/jim U KPUTEPHUHU OLIEHUBAHHUS KOMIIETEHIHIi, INKAJIbI OLlEeHUBAHUS

[Ikana, KpuTEpHUU OLICHUBAHMS U YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETCHITUH
2 (He 3auTeHO) HUXKe |3 (3aUTeHO) MOPOroBhIi | 4 (3a4TeHO) 6a30BBIA 5 (3auTeHo)
IIOPOrOBOr0 MOBBILLICHHBIN
ITIK-11 CriocobeH ucnoap30BaTh TEOPETUUECKUE U MPAKTUUECKHIE 3HAHUS 7Sl IOCTAaHOBKU U
peleHus UCCIeJOBATENIbCKUX 3a1au B IPEAMETHON 00I1acTH (B COOTBETCTBUH € IPOPUIIEM U
ypOBHEM 00y4eHHs) U B 061acT 00pa3oBaHUs

[1K-11.1 Mcnonb3yeT TeopeTUYECKHE U MPaKTHUECKUE 3HAHUS ISl IOCTAHOBKU U PELICHUS
HCCIIEI0BATENIbCKUX 33J1ay B IIPEAMETHON 00JIaCTH B COOTBETCTBUH C IPOGHIIEM U YPOBHEM O0ydeHUs
U B ob6nactu 00Opa3oBaHUsL.
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He cnioco6en
CCII0JIb30BATh
TEOPETUYCCKHE U
MIPAKTUYCCKUE 3HAHMS
JUTSL IOCTAHOBKH U
peleHus
HCCIIEI0BATEIILCKUX
3a/1a4 B IPEAMETHOU
obnactu B
COOTBETCTBHUHU C
npoduiieM U ypoBHEM
oOyueHus u B o0nactu
o0pazoBaHwUsl.

B nenom ycrnemso, HO

MPAKTUYCCKUC 3HAHUA

npodunemM u ypoBHEM
00y4eHus U B 00JaCTH

0OeccUCTEMHO
UCTIOJIb3YET
TEOPETHUYCCKHE U

JUISl IOCTAHOBKYU U
peueHus
HCCIIEI0BATEIBCKUX
3a/1a4 B IPEAMETHOU
obnactu B
COOTBETCTBUU C

o0pazoBaHusl.

B nenom ycnemHo, HO
C OTIEJIbHBIMU
HEeZ0YeTaMU
HCIIOJIb3YET
TEOPETUYECKHUE U
IPAKTUYECKNUE 3HAHUS
JUISL IOCTAHOBKU U
pelieHus
UCCIIEIOBATENbCKUX
3a/1a4 B NIPEIMETHOMN
obactu B
COOTBETCTBUHU C
npoduiIeM 1 ypoBHEM
00y4eHus U B 00J1aCTH
o0pa3zoBaHusl.

Crioco0eH B TIOJTHOM
00beMe HCTI0Ib30BaTh
TEOPETUYCCKHUE U
MPAKTHYECKHUE 3HAHUS
JUTSI TIOCTAHOBKH H
pelieHus
HCCJIEI0BATEIIbCKUX
3a/1a4 B IPEAMETHOU
obJiactu B
COOTBETCTBHUHU C
npoduiIeM U ypoBHEM
00y4eHus u B 00J1aCTH
00pa3zoBaHusl.

¢ mpodusieM u ypoBHEM

[1K-11.2 IlpoexTupyer u pemaeT ucciaea0BaTeIbCKUe 3aJaud B IPEIMETHON 00J1aCTH B COOTBETCTBUU
00yueHus u B o01acTu 0Opa3oBaHUS.

He criocoben

COOTBECTCTBUMU C
npoduIeM U ypOBHEM
00y4eHus U B 00JaCTH
o0pazoBaHwUsI.

MIPOEKTUPOBATh U OeccrucTeMHO
pemiaTh MPOEKTUPYET U PEIIaeT
HCCIIEI0BATEILCKIE HCCIEI0BATEIbCKHIE
3a7a4M B MPEIMETHON | 3a7a4¥ B MPEIMETHOU
o0nacTv B o0jacTu B

B nenom ycnemno, HO

COOTBCTCTBUH C
npoduIeM U YypOBHEM
00y4eHus U B 00JaCTH

o0pazoBaHUsI.

B nenom ycnemso, HO
C OTACJIBbHBIMU
HEeJ0YeTaMH
MPOCKTHUPYET M perraet
HCCIIEIOBATENbCKUE
3a7]a4M B MPEIMETHOMN
obmacTu B
COOTBETCTBUHU C
npoduiIeM 1 ypoBHEM
00y4eHus U B 00J1aCTH

00pazoBaHUsI.

Cnoco6eH B TOJIHOM
00beMe IPOEKTUPOBATH
U peraTh
HCCIICIOBATEIILCKHC
3a71a4M B IPEIMETHOMN
obmacTu B
COOTBETCTBHUHU C
npoduiIeM U ypoBHEM
00y4eHus U B 00J1aCTH
00pa3oBaHUsI.

ITK-3 CniocoGeH peain30BBIBaTh 00pa30BaTEIbHBIC MPOTPAMMBI PA3TMYHBIX YPOBHEH B COOTBETCTBUHI
C COBPEMEHHBIMU METOJUKAMU U TEXHOJIOTUSMH, B TOM YHCIIe HHPOPMAIIMOHHBIMHU, JJIs
obecrnieueHns KauecTBa yueOHO-BOCIIUTATEILHOIO IIpoIiecca

ITK-3.2 OcymiecTisieT 0TOOP MPEAMETHOTO COJEPKaHMsI, METOJIOB, IIPUEMOB U TEXHOJIOTHA, B TOM
yrciie UHGOPMAIIMOHHBIX, 00yYeHUs, OPraHU3alMOHHBIX POPM YyueOHBIX 3aHATUH, CPEICTB
JMArHOCTUKHU B COOTBETCTBHHU C IUIAHUPYEMBIMH pe3yJibTaTaMu 00y4YeHHUSI.

He criocoben
OCYIIECTBIISIb 0OTOOP
MPEMETHOTO

COJICpKaHUs1, METOJIOB,
MIPUEMOB H
TEXHOJIOTUH, B TOM
qHcie
WH(POPMAIIMOHHBIX,
oOyueHus,
OpraHu3aIMOHHBIX
¢dopM yueOHbIX
3aHSATHUH, CPEICTB
JIMAarHOCTUKHU B
COOTBETCTBHUHU C
TUTAHUPYEMBIMH
pe3yJbTaTaMu
oOyueHusl.

B nenom ycrenso, HO
OeccruCTeMHO
OCYIIECTBIISIET OTOOP
peMETHOTO
COJICpKaHHUsI, METOJIOB,
PUEMOB U
TEXHOJIOTHH, B TOM
qucie
UH(POPMAIMOHHBIX,
oOyueHwus,
OpraHU3aIMOHHBIX
(dopM yueOHbIX
3aHSATHUH, CPEIICTB
JIMarHOCTUKH B
COOTBETCTBUHU C
TUTAHUPYEMbBIMHU
pe3yabTaraMu
00y4eHusl.

B nienom ycnemiso, HO
C OTACITHLHBIMU
HEJI0YeTaMU
OCYIIECTBIISIET OTOOP
PEMETHOTO
COJICpKaHHUsI, METOIOB,
NPUEMOB U
TEXHOJIOTUH, B TOM
qrcie
UH(GOPMAIMOHHBIX,
o0OyueHus,
OpraHU3aIMOHHBIX
¢dopM yueOHbIX
3aHSITHA, CPEJICTB
TUArHOCTHKY B
COOTBETCTBUHU C
TUTAHUPYEMBIMU
pe3yiabTaTaMu
00y4eHusl.

CnocoOeH B TOJTHOM
00BEMe OCYIIECTBIISATh
0TOOp MPEAMETHOTO
COJICpXKaHHSI, METOJIOB,
IPUEMOB U TEXHOJIOTHH,

B TOM YHCJIC
UH(POPMAIIMOHHBIX,
o0yueHus,
OpraHU3alMOHHBIX
dbopM yueOHBIX
3aHATUHN, CPEJICTB
JIMarHOCTUKHU B
COOTBETCTBUHU C
TUTAHUPYEMBIMH
pe3yiabTaTaMu
0o0yueHusl.
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YposeHb [IIxayia oneHUBaHUA )11 IPOMEKYTOUHOU [IIxana oneHUBaHUA 110
c(hOpMUPOBAHHOCTH arTecTaluu BPC
KOMIIETEHIUU OK3ameH
[ToBbIIIEHHBIH 5 (oTIHMYHO) 90 — 100%
bazoBsrii 4 (xopo1o) 76 — 89%
[ToporoBsrit 3 (YIOBIETBOPHTEIBHO) 60 — 75%
Hwuxe nmoporosoro 2 (HEYIOBIETBOPUTEIHHO) Hwuxe 60%

83. Bomnpochbl NPOMeKYTOYHOM aTTeCTAIIUH

IMepsBoiii cemecTp (Ix3amen, ITK-11.1, MK-11.2, TIK-3.2)

1. Pacckaxure 00 unrepgeiice Word 2010. IlokaxuTe BO3MOKHOCTb CKPBITUS U OTOOpaxeHUs
JIEHTBI, OCOOEHHOCTH OTOOpa)XeHHs JIEHTHI NMpPH Pa3IMYHBIX pa3Mmepax okHa Microsoft Word 2010,
OCHOBHBIE BO3MO>KHOCTH HAacTpoiku JieHThl. llepeuncrnensl BkiIaaku okHa Microsoft Word 2010.
Onumute crnocoObl paboThl € DJIEMEHTAMH YIPaBICHHS: KHOMKAMH, coUcKamu U J1p. [lokaxkute
BO3MO>KHOCTH HACTPOMKH IMaHeN! ObICTPOTO JOCTYIIA.

2. Pacckaxute o co3manuu Tekcta B Word 2010. Onumwure mnpouenypy Co3IaHus U
WCTIOJIb30BAHUST DJIEMEHTA AaBTO3aMEHBI JUIsI aBTOMAaTH3allid BBOJA YacTO HCIOJIB3YeMOTO TeKCTa.
[TokaxxuTe BO3MOMXHOCTH HCIIOJIb30BAaHMS CIIEIMAILHBIX CHMBOJIOB TPH CO3/IaHUHM TEKCTa JTOKYMEHTA.
Omnpenenurte MOHSATHE «CTAaHAAPTHBIN OJOK» TekcTa. ONMUIIUTE MPOLEAYPY CO3/AaHUS U WCIOIH30BAHUS
JNIEMEHTa CTaHAapTHOro OJoKa Ui aBTOMAaTH3allMM BBOJA YacTO HCIOJB3YeMOTO  TEKCTa.
[MpogemMoHCTpHUpYHTE BO3MOXKHOCTH JOOABICHHS K JTOKYMEHTY THTYIBHOH CTpPaHWIBI W CO3/IaHUS
OTJIaBJICHUS HA OCHOBE MCMOJIb30BaHUS CTUJIEH.

3. Pacckaxute o pemaktupoBanuu nokymeHta Word 2010. TIpogemMoHCTpupyHTEe BO3MOKHOCTH
paboThI C MepeHOCaMHU B CJIOBaX: aBTOMaTHYeCKasl pacCTaHOBKA BO BCEM JIOKYMEHTE, 3alpeT MEPEHOCOB B
OTIENbHBIX (hparMeHTax JOKyMEHTa, yAajeHue r1nepeHocoB. [IponemMoHcTpupylTe MpOBEpKY
MPaBOMUCAaHUS. YKaXWUTE CHOCOOBI MOWMCKAa M 3aMEHBbI TeKCTa B JOKyMmeHTe. [IpomemoHCTpupyiTe
CHOCOOBI MepeMeIeHUs] U KOMUPOBaHUs (PparMeHToB JOKYMEHTa MepeTaCKUBAaHUEM U C UCIIOJIb30BaHUEM
O0ydepa oOMeHa, B TOM YHCIIE C HCTIOIB30BAHMEM BO3MOKHOCTEH CIIEIIMAIbHON BCTABKHU.

4. Pacckaxute 00 opopmnenun Tekcra B Word 2010 (IlIpudt). HazoBuTe OCHOBHBIEC IapamMeTpbl
mpudTa ¥ MOKaXXKUTE CHOCOObI MX M3MEHEHHUS C UCIOJb30BaHUEM BKiIaaku "l'naBHas" u MUHU-TIaHENIU
UHCTpYMEeHTOB. Ha3oBuTe BcrioMorareiabHble MapaMeTpsl MpUQTa U MOKAKUTE CIIOCOOBI MX U3MEHEHHUS C
muanoroBoro okHa "[pudt". Onummure OCHOBHBIE BO3MOKHOCTH YCTaHOBKH 3(PQPEKTOB aHMMAIMH
(xynoxxectBeHHOTO odopmieHus) Tekcra. [IpomemMoHcTpupyiiTe co3gaHue IEKOPaTUBHOM OYKBHIIBI B
Hayase ab3aria.

5. Pacckaxure 06 odopmuenun texcta B Word 2010 (AG3ambl). YKakute OCHOBHBIE JIEMEHTHI
ynpaBieHus uisi paboTel ¢ abzaunamu. [IpomeMoHCTpupyiiTe crnocoObl BbIPAaBHHBAHUSA U YCTaHOBKHU
OTCTYNOB a03aleB OTHOCUTENbHO ToJel cTpaHunpl. [IpuBenuTe crocoObl YCTAaHOBKH MEKCTPOUYHBIX
MHTEPBAJIOB B a03alle U UHTEPBAIOB MEXKIy ab3anaMu. [IporeMoHCTpupyiiTe ycTaHOBKY T'paHUI] ab3a1eB
Y BO3MO>KHOCTH HACTPOUKH [1apaMeTPOB IPAHHIL.

6. Pacckaxxure 06 odopmnenun tekcra B Word 2010 (Cnucku). [IponemoncTpupyiite co3maHue
HyMEpOBaHHOTO cmucka. [IpoleMOHCTpUpYiiTe BO3MOXXHOCTH HACTPOWKH TapaMeTpoOB  CIIHCKa,
W3MEHEHUS TOpAIKa HyMepalHuH, YCTaHOBKM OTCTYNOB B CIHCKE, VYIAICHHUS HyMEpalluu.
[IponemoHCcTpUpyiiTe CcO34aHHE MapKHUPOBAHHOTO CHHUCKA. YKaKUTE BO3MOXKHOCTH HACTPOUKHU
MapaMeTpoB CIHCKa, BBIOOpAa MapKepoB CIUCKA, YCTAHOBKU OTCTYIOB B CIIHMCKE, YAaJICHHsS MapKepoB.
ITponeMoHCTpHpYiTE CO3/JaHNE MHOTOYPOBHEBOT'O CITHCKA.

7. Pacckaxute 00 odopmnenun tekcra B Word 2010 (Ctunu u Temsi). [lokaxkute paznudHbie
CHOCOOBI Ha3HAYEHUS CTWICH. YKaKUTE BO3MOXKHOCTH WM3MEHEHHUS MapaMeTpOB OTAEIbHBIX CTHIEH U
W3MEHEHHsI Habopa CTHUJIEH, UCIIOJIb3yeMBIX B JOKyMeHTe. OMUIIuTe Mpouenypy CO3JaHus U HACTPOUKU
napamMeTpoB ctuiis. [IpoaeMOHCTpUpPYTE BO3MOMKHOCTH VIPABICHHUS CTUISIMH, B TOM YHCIE C
HCTOJIb30BAHUEM KOJUIEKIIUH SKCIIPECC-CTUIICH.

8. Pacckaxute o padore ¢ tTabnuuamu B Word 2010. IIponemoHcTpupyiite odopMieHue TabIuIl ¢
UCMOoJIb30BaHneM cTuiel. [lokaxkute BO3MOKHOCTH CaMOCTOSITENILHON YCTAaHOBKU TPAHUI] M 3aJMBKHU
sueek Tabnuipl. OnummTe OCOOCHHOCTH W JIOTIOJHHUTEIhHBIC BO3MOXKHOCTH OQOPMIICHHS TEKCTa B
siueiikax TaONMUIbI, B TOM YHCJIE BEPTHUKAIHHOE BBIPAaBHUBAHWE W TOBOPOT. [loKaxXuTe BO3MOKHOCTH
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COPTHPOBKHM JaHHBIX B Tabmuie. IlporeMoHCTpupyiiTe BO3MOXHOCTH MO3MLIMOHWPOBAHUS TAOIMIl Ha
CTpaHMIIAX, B TOM YHCIIE YCTAaHOBKa PEKHMMa OOTEKaHUS TEKCTOM U IEPEHOC 3arojIOBKOB TaOIMIBI Ha
CJIEYIOIUE CTPAHULIBI.

9. Pacckaxute o rpaduyeckux Bo3MokXHOCTsSX Word 2010. IMokaxwure criocoObl BCTaBKH B
JOKYMEHT PHUCYHKOB W3 rpaduyeckux ¢aitoB m komekuuu kimnoB Microsoft Office. IlpuBeaute
crocoObl M3MEHEHUs] pa3Mepa pUCyHKa M 0Ope3ku u3oOpaxeHus. [lokakure BO3MOXKHOCTh TOYHOU
HACTPOWKH TapaMeTpoB PUCYHKOB. [IpoieMOHCTpHPYITE BO3ZMOKHOCTH HACTPOUKN M300paKEHHUs, B TOM
YlCclie W3MEHEHMsI SIPKOCTH, KOHTPAacTHOCTU 1BeTa. ONUIIUTE pas3jinyHble CIoco0bl 0(opMIICHUS
PUCYHKA: YCTAaHOBKH paMKH, BBIOOP (OpPMBI pUCYHKA, BHIOOp CTHIS O(GOpMIICHHS W TPUMEHEHUS
3¢ heKToB 0hOPMIICHHUS.

10. Pacckaxxute O TOAroTOBKE K medatn u medatd jgokymenta Word 2010. IloxaxwuTte
BO3MOXHOCTH BbIOOpa pa3Mepa U OpHUEHTAlMu Oymaru, ycTaHOBKU mosei. IlpuBenurte BO3MOXKHOCTH
BCTaBKM CTAHJAPTHBIX KOJOHTHUTYJIOB M CO3JaHMs COOCTBEHHBIX. llO0Ka3aHO HW3MEHEHHE W yIaJeHue
KOJOHTUTYNOB. IlokasaHel BcTaBka Hymepauuu crpaHull. [lokaXxuTe BO3MOKHOCTH W3MEHEHUS
HyMEpalMd CTpaHUI, B TOM 4YHCI€ TOpsJAKa HyMmepauud ¢ O(OpMIICHHS  HyMepaluu.
[IponemoncTpupyiite paboTy ¢ JOKYMEHTOM B PEKUME MPEBAPUTEIHLHOTO IPOCMOTpa NEPE]] MeUaThIo.

11. Pacckaxute o coznanuu nokymeHToB B Excel 2010. Pacckaxute o mabdnonax B Excel 2010.
Pacckaxute o coxpaneHuu ¢aiioB B pasnuunblx (opmarax B Excel 2010. Pacckaxurte o pabote c
HECKOJIbKUMU OTKpHIThIMU (aitnamu B Excel 2010. IlpuBeaure npumepsl.

12. Pacckaxute o pabore ¢ kHurod u sucramu B Excel 2010. Pacckaxxute o CTpyKType
nokyMmenTa. [IpuBenure npumepsl.

13. PacckaxuTe o BBoJe U penaktupoBanuu AaHHbIX B Excel 2010. ITpusenurte npumepsl

14. Pacckaxkxute O BBOJE YHCIOBBIX JaHHBIX, BBOJE JAaT M BPEMEHM M HCHOJIb30BaHUU
aBTo3aBepiueHus Excel 2010. Pacckaxute 00 ucnons3zoBanuu aproszanonnenus B Excel 2010. TIpuseaure
MIPUMEPHI.

15. Pacckaxute 0 cmoco6ax opranu3anuu naHHbx Ha ucte B Excel 2010. Pacckaxxute o padore ¢
O0ydepom oOMeHa M pa3IMUHBIX CITOCOOAaX KOMUPOBaHUS JaHHBIX. [IpuBeauTe MprUMepHI.

16. Pacckaxute o padote ¢ Tabmmmamu B Excel 2010. TIpuBenute npumepsl.

17. Pacckaxute 00 apupMeTHUECKUX OllepaTopax, oreparopax CpaBHEHHUs, ONEepaTope CChUIOK U
TEKCTOBOM OIlepaTope KOHKaTeHaIuu pu BeiuucieHusx B Excel 2010.

18. Pacckaxkute 0 cozmanuu u peapaktupoBanuu popmyin B Excel 2010. [IpuBenure npumepsi.

19. Pacckaxkute 00 UCHIOIB30BAaHUU PA3IMYHBIX BUJOB CCHUIOK Ha SYEHKH IPYTHUX JIUCTOB M KHUT B
Excel 2010. ITpuBeauTe mpuMepsl.

20. Pacckaxkute 00 HCMOIb30BaHUHM UMEH SYEEK U JUAra30HOB npu padote ¢ popmynamu B Excel
2010. ITpuBeauTe mpuMepHI.

21. Pacckaxute 00 UCHOJIb30BAaHUU PA3IUYHBIX MAaTEeMATUYECKUX (DYHKUMN MPH BBIUMCICHUAX B
Excel 2010. Pacckaxxute o cratuctuueckux BoraucieHusx B Excel 2010. [IpuBeaurte nmpumepsl.

22. Pacckaxure o ¢ynkmusax aatel U BpemeHu B Excel 2010. Pacckaxkute 0 TEKCTOBBIX U
norudeckux ¢pynkusax B Excel 2010. IIpuBenute nmpumepsl.

23. Pacckaxute 006 ycnoBHOM (hopmatupoBanuu tadbnuil B Excel 2010. Pacckaxute o co3nanuu u
opopmiiennu tabnui B Excel 2010. IIpuBenure npumepsl.

24. PacckaxuTe 00 MCMOJB30BaHUM cTHIICH TIpu padboTte ¢ Tabmunamu B Excel 2010. Pacckaxure
00 ucnonp30BaHuu TeM npu padote ¢ Tabnunamu B Excel 2010. IIpuBenute npumepsl.

25. Pacckaxute o crocobax komupoBaHus (opmaroB mpu padore ¢ Tabmuuamu B Excel 2010.
IIpuBeauTte mpuMepsl.

26. Pacckaxxute 0 croco6ax MoucKa, 3aMeHbl U copTHpoBkH AaHHBIX B Excel 2010. IlpuBeaute
MIPUMEPHI.

27. Pacckaxute 00 ucnosb3oBanuu npumedanuii B Excel 2010. ITpuseaure npumepsl.

28. Pacckaxure o 3amure (ailyioB OT HECAaHKIIMOHMPOBAHHOTO MPOCMOTpa U u3MeHenus B Excel
2010. IIpuBenuTe mpUMeEpBI.

29. PacckaxuTe O CO3/IaHUM, HACTPOMKe M pelakTUpOBaHUM auarpaMM. Pacckaxurte o pabdorte ¢
MCTOYHHUKOM JIaHHBIX IpH co3nanuu auarpamm B Excel 2010. ITpuBeaure npumepsl.

30. Pacckaxure o moarotoBke qokymenra k neyatu B Excel 2010. Pacckaxxute o nmedatu Tabnui B
Excel 2010. ITpuBenuTe mpuMepHI.

31 Pacckaxure 00 oT6ope qaHHBIX U ycTaHoBKe GuibTpa B Excel 2010. ITpuBenure nmpumepsl.

32. PacckaxxuTe 0 CO3/IaHMM, HACTPOWKE U pelaKTHPOBaHMUU Auarpamm. Pacckaxwure o pabote C
WMCTOYHUKOM JaHHBIX Tipu co3aanunu quarpamm B Excel 2010. [IpuBeaute npumepsl.

33. Pacckaxwure , kak B Microsoft Access OTKpwIBaTh 0a3y MaHHBIX, OTKPHIBATh TAOIHUIIBI B
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Pa3IUYHBIX PEeKUMAX, BBIMIOIHITH 3alPOCH], OTKPBIBaTh (JOPMY B PA3IMUYHBIX PEKHMAX, IPOCMATPUBATH
OTYET B PA3JIMYHBIX PEKUMAX.

34. Pacckaxwure, kak B Microsoft Access co3maBaTh CTPYKTypy 0a3bl JaHHBIX C MOMOIIBIO
Mmacrtepa, padoTath ¢ 6a30i JaHHBIX, CO3JaHHON MAacTEPOM.

35. PacckaxuTe, Kak CO3/1aBaTh MyCTYIO 0a3y NaHHBIX U JOOABIATH B HEE TAOIHIIBI C TIOMOIIBIO
MacTepa; yJIydmarts 0ToOpaKeHHE JaHHBIX; U3MEHATh BHUJI U MTOJIOKEHUE CTPOK M CTOJIOLOB B TaOIHIIE.

36. Pacckaxute, kak B Microsoft Access co3agaBatb (GOpMBI C MOMOIIBIO MAacTepa; yIydlaTh
CBOMCTBa U MakeT (POPMBI.

37. Pacckaxwure, kak B Microsoft Access 100aBnsaTh B opMy dreMeHTHI yrpaBieHUus u VBA-
nporpammel. Pacckaxkure, Kak HCIoNb30BaTh GpyHKIMI0 Autoform amst cozmanust GopMsi.

38. Pacckaxwure, kak B Microsoft Access co3mgaBate (GOpMbI, Oa3UpPyrOMUECs HA HECKOIBKHX
TabIUIax.

39. Pacckaxmure, kak B Microsoft Access cOpTHpoBaTh HHPOPMALIMIO TIO OJHOMY HIIH HECKOJIBKUM
oJIsIM; (UIBTPOBATH AAHHBIE PA3IMYHBIMU CIIOCOOAMHU.

40. Pacckaxure, kak B Microsoft Access: co3maBaTh 3ampochl, U3BJICKAIOIINE JaHHBIE U3 OJHOU
WM HECKOJIBKUX TaOJIUIL; CO3aBaTh 3alPOChl, BBITMOIHSIONINE BEIYUCICHHUSL.

41. Oxapaktepu3yiTe MPE3EHTAIMI0O KaK CPEACTBO MPEACTABICHHUS MYJbTUMEIUMHBIX JaHHBIX.
OnumuTte HazHayeHWEe mpe3eHTanuil. Packpoiite TpeOoBaHus K OGOPMIICHHIO W HMCIOJIb30BAHUIO
npeseHTanuil. ONuImnTe CpesICTBa CO3/1aHus MTPe3eHTAUH

42. OnummuTe 3Tanbl CO3/IaHUs MPE3CHTAIMU, COCTABICHUE CIEHApHUs €e peanu3auuu. OnummuTe
pa3paboTKy Au3aiiHa mpe3eHTaluu. PackpoiiTe moAroToBKy MeauadparMeHToB (TEKCThI, WILTIOCTPALUH,
BHJICOCHEMKA, 3aITUCh ayTH0(ParMeHTOR).

43. Onumwure cBA3aHHbIE W BHEApPEHHblE OOBEKTH B TMpe3eHTauuo. ONuImTe Mpouecc
no0aBJIeHHS B MPE3EHTALMIO BUJEO U ayAHO.

44. OnumunTe Tansl CO3/1aHNS U pEJaKTUPOBAHUA AUArpaMMBbl B PEAAKTOPE MPE3CHTALMMN.

45. TIpoaeMOHCTpUPYHTE BO3MOKHOCTH IpOrpamMMbl Maxima.

46. TlponeMOHCTpUpPYHTE pelIeHHE alreOpanyecKuXx ypaBHEHHUH U IOCTPOCHHE TpaduKoB B
Maxima.

47. IIpoaeMOHCTpUPYHTE BO3MOKHOCTH KOMITBIOTEpPHOTO MOoienupoBanus B Microsoft Excel.

48. IIponemoHcTpUpyiiTe BO3MOKHOCTH online cepBuca Wolfram Alpha

49. TIponeMOHCTpUPYHTE BO3MOXKHOCTH TporpamMmbl iSpring QuizMaker mist co3manus TECTOB U
OTIPOCOB.

50. Oxapaktepu3yiiTe OCHOBHbBIE BUbI CPEJCTB KOMIIBIOTEPHOTO MOJICIIUPOBAHHUSL.

51. Pacckaxute o riodanbHol cetu MuTtepHer. [losicHuTe, 4TO OHA M3 ce0s MPEICTaBIISCT.

52. Pacckaxxute 00 apXUTEKType COBPEMEHHOT0 KOMITbIOTEpA.

53. Pacckaxkute 00 oneparmoHHoi cucreme Windows

54. Packpoiite noHstue "KoMnploTepHbIi BUpyc". Ilepeunciante 0CHOBHBIE BUbl KOMIIBIOTEPHBIX
BHUPYCOB U CHIOCOOBI OOPHOBI ¢ HUMUIO

55. Pacckaxkure o cepBucax Google.

84. MeTtoanueckue MaTepuaJibl, ONpele/siiolie NPOLeIyPbl OLCHWBAHWS 3HAHMIA,
YMeHHUii, HABBIKOB M (WJIM) ONBITA JeATEIbHOCTH, XapaKTepH3YIIUX 3Tanbl (popMupoBaHus
KOMIIeTeHI M i

IIpomexyTouHas aTTecTanus IpOBOIUTCA B pOpME 3K3aMEHa.

DK3aMeH MO3BOJSET OLICHUTh C(HPOPMUPOBAHHOCTh KOMIETEHLUH, TEOPETUYECKYIO MOIATOTOBKY
CTY/IEHTa, €r0 CHOCOOHOCTh K TBOPYECKOMY MBIIIJICHUIO, TOTOBHOCTh K NMPAKTHYECKON AEATENbHOCTH,
pUOOpPETEHHbIE HABBIKM CAMOCTOSITEIbHOM pPa0OThl, YMEHHUE CHHTE3MPOBATH MOJYYEHHBbIE 3HAHUS U
MPUMEHSATh UX MPH PELICHUH NPAKTUYECKUX 3a]1au.

[Ipu OanabHO-PEHTHMHIOBOM KOHTPOJE€ 3HAHUH HTOrOBas OIIEHKA BBICTABISETCA C YYETOM
HaOpaHHOM cyMMBbI OaJIJIOB.

CobecenoBanue (yCTHBIN OTBET) Ha DK3aMEHE

st o1leHKH cPpOpPMUPOBAHHOCTH KOMIIETEHIIMU MOCPEICTBOM cobeceioBaHMs (YCTHOTO OIpoca)
CTYIEHTY TMpeIBapUTENIbHO TNpeAsaraeTcsi IMepeueHb BOMPOCOB MJIM  KOMILIEKCHBIX — 3aJaHuM,
MPEroJaralliuX YMEHHEe OpUEHTHPOBATHCS B MpoOiIeMe, 3HaHUE TEOPETUUYECKOTr0 Marepuaia, YMEHUs
IPUMEHATH €r0 B MPaKTHUECKOU NMPO(ecCHOHAIBHON eSTeNbHOCTH, BIIAJICHUE HAaBBIKAMU U MPUEMaMU
BBITIOJTHEHUS PAKTHYECKUX 3aTaHUH.

IIpu omeHKe JNOCTMXKEHUH CTYyIEeHTOB HeoOXxoauMo oOpamars oco0oe BHHMaHHE Ha:

— YCBOEHHE MTPOrPaMMHOTO MaTepHaa;
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— YMEHHUE U3J1araTh POrpaMMHBII MaTepuall Hay9HbIM S3BIKOM;

— YMEHHUE CBSI3bIBaTh TEOPHIO C IPAKTUKOM;

— BJIaJICHWE HAaBBIKAMU IIOMCKA, CUCTEMATHU3alUH HEOOXOJMMBIX MCTOYHHUKOB JIUTEPATYPHI IO
mucuutuirae "IIpakTukym no nH(GOPMaIOHHBIM TEXHOJIOTHAM "

— yMeHHe 000CHOBBIBATH MPUHSTHIC PEIICHHS;

— BJIaJICHUE HaBBIKAMH U MIPUEMaMH BBITIOJIHEHUS MTPAKTUYECKHUX 3a1aHUH;

— YMEHUE MOJKPEIUIATh OTBET WIIFOCTPATUBHBIM MaTEPUAIIOM.

KontponsHas pabora

Cucrema 3ajaHMi KOHTPOJIBHBIX pabOT AOJIKHA!

— BBISBIISTH 3HAHUS CTYJICHTOB IO JUCUUILINHE (pa3eny JUCIUTUINHEI);

— BBIABJISTH MOHUMAHKE CYIIHOCTH M3y4aeMbIX MTPEIMETOB U SIBICHHA, HX 3aKOHOMEPHOCTEI;

— BBIABIISITH YMEHUE CAMOCTOSITEIIFHO JIEIaTh BBIBOBI M 0000IICHNUS;

— TBOPUYECKH HMCIIOJIL30BATh 3HAHUS M HABBIKH.

9. [lepeyeHb OCHOBHOI M 10NMOJIHUTEILHON y4eOHOI JIUTEPaTyPhI
OcHoBHasi JInTeparypa

1. I'pomeB, A. C. MHdopmanrioHHBIE TEXHOJIOTUM [DIIEKTPOHHBIN pecypc]| : J1abopaTopHbII
npaktukym / A. C. I'pomieB. — 2-e u3n. — M. ; bepnun : {upexr-Menua, 2015. — 285 c. — Pexxum gocryma
. http://biblioclub.ru/index.php?page=book&id=434666.

2. ndopmanioHHbIE TEXHOJOTHU [DIEKTPOHHBIA pecypc| : 1abopaTOpHBIA MPaKTUKYyM / aBT.-
coct. C. B. 'oBopoBa, M. A. Jlanuna ; MuHucrepctBo oOpa3oBaHus 1 Hayku Poccuiickoit ®@eneparnuu,
@denepalibHOE  TOCYIApCTBEHHOE aBTOHOMHOE  00pa3oBaTelbHOE  YUYPEKIEHHE  BBICIIETrO
npodeccuoHanbHoro obpazoBanus «CeBepo-KaBkasckuii denepanbHbiii yHUBEpcUTET». — CTaBpOIOIND :
CKDVY, 2016. — 168 c. — Pesxxum gocryma : http://biblioclub.ru/index.php?page=book&id=459048.

3. UndopmannonHsie TexHoJorun [DnekTpoHHslii pecypc] : yuebnuk / FO. 1O. I'pomos, U. B.
Hunpux, O. I'. UBanoBa, wu np. ; MunucrepctBo oOpa3oBaHus U Hayku Poccuiickoii @enepanuu,
denepanbHOE rOCYJapCTBEHHOE Or0JKETHOE o0Opa3oBatesibHOE yupexaeHue BBICLIETO
npodeccuoHanbHOTO 00pazoBaHusi «TaMOOBCKHMIA TOCYAApCTBEHHBIM TEXHHYECKHH YHUBEPCUTET». —
Tam6oB : WMsmarensctBo PI'BOY BIIO «TI'TY», 2015. — 260 c¢. — Pexum gocrynma
http://biblioclub.ru/index.php?page=book&id=444641.

JonoaHuTeIbLHAS JUTEpaTypa

1. HcakoBa, A.1. NudopmannonHsie TexHoJoruu : ydebHoe mocodbue / A.M. Mcakosa ;
Tomckuii ['ocymapcTBeHHBI YHUBEPCHTET CHUCTEM yrpaBiieHHs U paauodiekrporuku (TYCVYP),
Kadenpa aBromatusupoBanubix cucteM ynpasienus (ACY). — Tomck : TYCVYP, 2013. — 207 c. : un.
— Pexxum pocryma: — URL: https://biblioclub.ru/index.php?page=book&id=480610. — bubmwuorp.: c.
197-198. — TekcT : JIeKTPOHHBIN.

2. XuwikuHa, A.I'. MHbOopManoHHbIe TEXHOJOTHH : ydeOHoe nocooue / A.I'. XupikuHa, T.B.
Munkuna ; CeBepo-Kaskasckuii (penepanbubiii yauBepcuter. — CraBponois : CeBepo-KaBkazckuii
Oenepanbubiii yauepcuter (CKOY), 2017. — 126 c. : cxem., win. — Pexum pocrynma: — URL:
https://biblioclub.ru/index.php?page=book&id=494703. — bubauorp. B KH. — TEKCT : 3JEKTPOHHBIIA.

10. Ilepeyenn pecypcoB HHGOPMALHOHHO-TEJIeKOMMYHHUKAIIUOHHOM ceTn «UHTEepHEeT»

1. http:/ffipi.ru - ®enepanbHOE TOCYIAPCTBEHHOE OIOHKETHOE HAYYHOE YUPEIKICHHE

«®DenepalbHbIil HHCTUTYT MeIarorndeckux u3amepenuit». - URL: http://fipi.ru

2. http://lwww.lbz.ru - MsnmarensctBo «BMUHOM. JlaGoparopusi 3HaHHil» [DIEKTpOH-HbIH
pecypc] / Odunmanehubiii caiit u3garensctBa «bBMHOM. Jlaboparopust 3nanuit». - M.: «bBMHOM.
Jlaboparopus 3uanmit». - URL: http://www.Ibz.ru/

3. http://lwww.informika.ru - dexepanbHOE rOCyIapCTBEHHOE aBTOHOMHOE YUPEKACHHE

«[ocynapcTBeHHBI Hay4YHO-HUCCIIEIOBATEILCKUI HHCTHTYT WH(MOPMAIIMOHHBIX TEXHOJIOTHH U
TENEKOMMYHHKaLui» [ DnekTpoHHblit pecype] / M.: Informika.ru. - URL: http://www.informika.ru

4. http://www.intuit.ru - ateprer-YHnusepcurer Madopmanmonnsix TexHomoruit [ ek TpoHHBIN
pecypc] / becrinatheie yueOHbIe Kypchl 0 HHGOPMAaMOHHBIM TexHOJOorusM. — M. : HOY «MHTYUT». -
URL.: http://www.intuit.ru/

11 MeToan4yeckue ykazaHusi 00y4a0MIMMCH 10 OCBOCHH IO TN CIMILJIMHBI (MOIYJIAA)
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[Ipu ocBoeHNM MaTepualia AUCIUIIIMHBI HE00X0AUMO:

—  CIUIAaHMPOBATH M PACIIPENICIIUTh BpeMsi, HeOOX0AUMOE I U3yUCHHUS AUCIUTUINHBL;

—  KOHKPETH3MPOBATH s ce0sl IJIaH W3yUeHHs MaTepuaa,;

—  O3HaKOMHTHCA C OOBEMOM U XapaKTEpOM BHEAYIUTOPHOW CaMOCTOSITENBHONW pPabOTHI ISt
IIOJIHOLICHHOI'O OCBOEHUS KAXKJI0M U3 TEM JUCLUIUIAHBI.

Cuenapuii u3ydeHus Kypca:

—  mpopaboTaiTe KKyl TEMY IO MpeaaracMoMy HHUKE alTOPUTMY JACHCTBHH;

—  peryiasipHO  BBIOJHSIWTE 3aJaHHsl UII  CAMOCTOSITEIbHOM  pabOThl, CBOEBPEMEHHO
OTYHUTBHIBAUTECH MpernoaaBaTejIro 00 ux BBITTIOJIHCHUH

- HU3Yy4YUB BCCb MaTcpuall, INPOBCPHLTC CBOM YPOBCHb YCBOCHHUA COACPIKAHUA AWCHUIIIIMHBI U
T'OTOBHOCTBh K Ccaadec 3a‘IeTa/3K3aMeHa, BBITIOJIHUB 3aaHUs U OTBCTHB CAMOCTOATCIBHO Ha MNPUMCPHBIC
BOITPOCHI IJIA HpOMe)KYTOHHOﬁ aTTeCTalluu.

Anroputm paboThl HaJ KaKJI0W TEMOM:

— U3y4dTe COJepXKaHUEe TeMbl BHauaje IO JIEKIMOHHOMY MaTepuaiay, a 3aTeM I0 JIpYyrum
HCTOYHHUKAM;

—  IpOYMUTAWTE JOMOJHUTEIBbHYIO JIUTEPATYPY U3 CIHUCKA, PEIJIOKEHHOTO MTPEenoJaBaTelieM;

—  BBIIMIIKTE B TETPaJb OCHOBHBIC MOHSTHUS M KAaTETOPUU IO TEME, MCIOJb3YS JEKIHNOHHBIN
MaTepuas UK CIOBapH, YTO MOMOXKET OBICTPO MOBTOPUTH MaTepuai MpH MOJArOTOBKE K IPOMEKYTOUHOM
aTTecTaluu;

—  COCTaBbT€ KPAaTKHH IUIaH OTBETa MO KaXkKJIOMY BOIIPOCY, BBIHOCUMOMY Ha OOCYXKIEHUE Ha
ayJTUTOPHOM 3aHSITHH;

—  TIOBTOPHTE ONPEENIEHUSI TEPMUHOB, OTHOCSIIIUXCS K TEME;

—  IpoJyMaiTe mpuMephbl U WILTIOCTPALUU K 00CYKIEHHIO BOIIPOCOB 0 U3y4aeMOi TeEME;

— mnoalepuTe LUTAThl y4YEHbIX, OOIIECTBEHHBIX NeATeNed, MyOIMLIUCTOB, YMECTHBIE C TOYKHU
3peHus 00CYKIaeMOi TTPOOIEMBI;

—  IPOIYMBIBAMTE BBICKA3bIBAHUS 110 TEMAM, IIPEUIOKEHHBIM K ay IUTOPHBIM 3aHATHSIM.

Pexomenaaruu o pabote ¢ TUuTepaTypoii:

—  O03HAaKOMbTECh C AHHOTAIMSIMH K PEKOMEHJIOBAHHOW JUTEpaType U OINpeAeTuTe OCHOBHOMN
METO/1 U3JIOKEHUSI MaTepuaia TOT0 HJIM HHOTO HCTOYHUKA;

—  COCTaBbTE€ COOCTBEHHbIC AaHHOTALIMU K JPYT'MM HCTOYHHUKAM, YTO MOMOKET MPH MOJIrOTOBKE
pedepaToB, TEKCTOB pedeid, Ipu MOATOTOBKE K TPOMEKYTOUHOM aTTeCTalllH;

—  BbIOEpUTE T€ UCTOYHHUKH, KOTOPbIE HauOOJIee MOIXOIAT ISl U3yUeHUS] KOHKPETHOM TeMBbI;

— mpopaboTaiiTe coaepKaHHe HCTOYHHMKA, CHOPMYITUPYHTE COOCTBEHHYIO TOYKY 3pEHHUs Ha
po0sieMy ¢ OMopoil Ha NOTYyYEHHYIO HH(OPMALIHIO.

12 TlepevyeHnb mHGOPMAITHOHHBIX TEXHOJIOTHii

Peanuzanust y4eOHOM mporpammbl  oOecreuMBaeTcs JOCTYIIOM — KaXKJIOrO  CTyAeHTa K
nH(OPMALIMOHHBIM pecypcaM — D3JIeKTpPOHHOW Oubimoreke u ceTeBbIM pecypcam Hutepuer. s
ucnosb3oBanus MKT B yueOHOM mpoliecce UCHOJIB3YETCs MPOrpaMMHOE OOecredeHue, MO3BOJISIoNee
OCYILIECTBIISITh TMOUCK, XpPaHEHHE, CHCTEMAaTH3allMIo, aHallu3 M Mpe3eHTalHi0 HWH(OpMAaluu, KCIOPT
uHpopMallud Ha HUQPPOBBIE HOCUTENM, OPraHU3AIMIO B3aHMMOJICHCTBUS B pealbHONW W BHUPTYyaJbHOMN
o0Opa3oBaTesbHOMU cpeie.

NunuBuayanbHbIe pe3ynbTaThl OCBOCHUS AUCHUIIINHBI CTYACHTaAMH (PUKCUPYIOTCS B DIEKTPOHHON
MH(OPMaIMOHHO-00pa30BaTeIbHOM cpelle YHUBEpCUTETA.

121 TlepeyeHb NPOrpaMMHOIO O0ecIeYeHUsI
(o0OHOBJIeHHE MPU3BOAUTCS 10 Mepe MOsIBJIeHHsI HOBBIX BepCHil MporpaMMbI)
1. Microsoft Windows 7 Pro
2. Microsoft Office Professional Plus 2010
3. 1C: Yuusepcuter [IPOD
122 TlepeyeHb HHGOPMALMOHHBIX CIPABOYHbBIX
cucTeM (00OHOBJIEHHE BHINOJIHSIETCS €KeHe1eIbHO)
1. CnpaBounas npaBoBas cuctema «Koncymnprantllmoc» (- http://www.consultant.ru)
2. NnpopmanmonHo-npaBoBas cucrema "TTAPAHT" ( http://www.garant.ru)
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123 TlepeyeHb COBpeMeHHBIX PO eccHOHATBLHBIX 0a3 JaHHBIX
1. IIpodeccronanbhas 6a3a naHHbBIX «OTKpBITHIE TaHHBIE MHUHHCTEpCTBA 00pa30BaHMs M HAYKH
Pdy (http://xn----8shlcdzzacvucOjbg.xn--80abucjiibhv9a.xn--plai/opendata/)
2. DnekrpoHHas OnbnmmoTevHas cucrema Znanium.com( http://znanium.com/)
3. Enunoe okHO mocTyma Kk oOpa3oBarenbHbiM pecypcam (http://window.edu.ru)

13. MaTepuajibHO-TeXHUYeCKOe o0ecnedeHne JUCHUNIMHBI(MOTYJIs1)

Jnist mpoBeieHusl ayIUTOPHBIX 3aHATHI HEOOXOAMM CTaHIAPTHBIA HAOOp CreUaN3UpPOBAHHON
yaeOHOW Mebenmn u  ydeOHOTO OOOpyIOBaHUS, a TakkKe MYJIbTUMEIUitHOe 000pyJIOBaHUE s
JNEMOHCTpallMi Npe3eHTauuid Ha Jekuusx. /Jig npoBeneHHs NPakTUUECKUX 3aHsITHM, a Takke
OpraHu3allii CaMOCTOSITENILHOW pabOThl CTYAEHTOB HEOOXOIUM KOMIIBIOTEPHBIN Kiacc ¢ pabounmu
MecTaMu, 00ecreunBaloIIMMH BbIX01 B IHTEpHET.

NunuBuayabHbIe  pe3yldbTaThl OCBOCHUS JUCHUIUIMHBI  (DUKCHPYIOTCSI B DJIEKTPOHHOU
nH(pOpMaLMOHHO-00pa30BaTeNbHOM Cpe/ie YHUBEPCUTETA.

Peanmuzarust  yueOHOW mporpamMmbl  OOeCn€UMBAETCS  JIOCTYIIOM  KaXJIOTO  CTYIEHTa K
MH(OPMALIMOHHBIM pecypcaM — D3JIEKTpPOHHOM Oubnmoreke u cereBbIM pecypcam Wurepner. Jlns
ucnosib3oBanuss UMKT B ydyeOHOM mpoiiecce HEOOXOJMMO HalMyue MPOTrPpaMMHOTO oOecredeHus,
MO3BOJISIFOIIETO OCYIIECTBIATh MOUCK HH(popmanuu B cetu HHTepHeT, cucTeMaTH3alUio, aHAIU3 |
Mpe3eHTalI0 HHPOPMAIHH, SKCIIOPT HH(OpMaIuK Ha U(POBBIE HOCUTEIH.

VYueOHas ayuTOpus A1 MPOBEACHUS 3aHATHH JIEKIIMOHHOTO THUIA, 3aHATUNA CEMUHAPCKOT0 THIIA,
TPYNTOBBIX U MHIMBHIYAITBHBIX KOHCYIbTAIIUM, TEKYIIIETO KOHTPOJISI U POMEKYTOUHON aTTEeCTaIlNH,
KYpCOBOT'O IPOEKTUPOBAHUS (BBIOJIHEHUS KypCOBBIX paboT).

JlaGopaTopust BHIYMCIUTENBHON TEXHUKH.

[Tomemnienne ocHaiieHo 000pyI0BaHUEM M TEXHUUYECKUMU CPEICTBAMU O0ydEeHHUSI.

OcHoBHOE 000pyIOBaHUE:

ABTOMAaTH3UPOBaHHOE pabouee MEeCTO B COCTAaBE (CUCTEMHBIN OJIOK, MOHUTOD, KJIaBHATYpa,
MBIIIb), MHTEPAKTUBHBIA TUCIIICH.

JlabopaTopHoe 000py0BaHKE: aBTOMATHU3UPOBAaHHOE paboyee MecTo (KOMIBIOTEPHI — 13 mIT.).

YyeOHO-HaTIAIHBIE ITOCOON:

[IpezenTanum.

[Tomermienune yIsi CaMOCTOSATEIHLHOM pabOTHI.

[Tomemnienue ocHaiieHo 000pyI0BaHUEM M TEXHHUUYECKUMU CPEICTBAMU O0ydESHHUSI.

OcHoBHOE 000pyIOBaHueE:

KommbroTepHas TeXHHKA C BO3MOXKHOCTBIO MOJAKIIOUeHUs K ceTu "MHTepHeT" u obecrieueHrem
JIOCTYTIa B AIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIbHYIO Cpelly YHUBEpPCUTETA (TIEpCOHAIBHBIM
kommbioTep 10 mit.).

YyeOHO-HarIAIHbBIE ITOCOOU:

IIpe3enTanuu.

[Tomemnienue s caMOCTOSITENBEHOM paOOTHI.

YuranbHbIN 3a.

OcHoBHOE 000pyIOBaHuE:

KomMmmbroTepHasi TeXHHKA C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTu «IHTepHeT» 1 0becriedeHrneM
JIOCTYIIa B AIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTENbHYIO Cpey YHUBepcUuTeTa (kommbtoTep 10 miT.,
MPOEKTOP € HKPaHOM | MIT., MHOTOQYHKIIMOHATBHOE YCTPOUCTBO | 1IT., mpuHTep 1 1IT.)

Y4eOHO-HaTrIsIIHbIE TOCOOUS:

Y4eOHUKN U yueOHO-METOIMYECKHe MOCOOus, TEPUOANYECKUE U3JaHMs], CIIpaBOYHAs JIUTEpaTypa.

CreHfpl C TEMATUYECKUMU BBICTABKaAMH.
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